TS W& 2T T eI, Be<TaTe
Office of the Pr. Chief Commissioner of Income Tax,
Andhra Pradesh & Telangana, Hyderabad,

gl aeT, 3T @/ 10™ Floor, Income Tax Towers,
T.dr AMSE, §e1eTe / AC Guards, Hyderabad — 500 004.
Tar.a/.Tel. No. 040 — 23425474, thep® /Fax 040-23241427

F. No. Pr.CCIT/AP & TS/Estt/Circulation/2022-23 Date: 15.07.2022

VACANCY CIRCULAR

Sub: Filling up of 23 posts of Data Entry Operator (Level-5) at all India based in
National Investigation Agency (NIA) on deputation basis — reg.

Ref: Letter in F.No.154/002/2022-CMD-III(2)/2368 from Income Tax officer,
CMDIII(2)(HRD), New Delhi dated:11.07.2022.

b

Please find enclosed herewith the above referred letter received from Income Tax Officer,
CMD-III (2) (HRD), New Delhi regarding filling up of 23 posts of Data Entry Operator in the Pay
Scale of Rs.29,200-92,300 with grade pay of Rs.2800/- revised to Rs.5,200-20,200 (Level-5) on
deputation basis for Group ‘C’ officials in the office of the All India based in National Investigation
Agency (NIA), for circulation.

In this connection, I am directed to request interested officials to send their nominations on or
before  25.07.2022  through  their ~head of the office on the email ID
hyderabad.dcit.hg.admin@incometax.gov.in.

Yours faithfully,

(@ba a enh‘r‘g{L

Dy. Commissioner of Income Tax
(Hqrs)(Admn)
O/0.Pr.CCIT, AP&TS, Hyd.

Encl: As above.

To

All the Heads of Offices, AP & Telangana Region.
To be uploaded on the website www.incometaxhyderabad.gov.in
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%@ T SR JGOVERNMENT OF INDIA™
S5 3yRIesT faml/Income Tax Department i

( LAALD
Government of Indin/Ministry of Financg 1 U 122
&D(/\ Department of Revenue/Central Board of Diredt Taxey
&\ Dircctorate General of Income-tax (HRDY
ad 0/0. Pr. Chiat Commissioner ot income Tax
2" Floor, J'm':xlm rlal Nehru Stadium, o F{})do“rmc"”;ggﬁhlf;c’g?,'g"?a"x"}‘owers

AC _Guards erabad 500 004 £

P e st 1 Mbtry G FiaiGe
E0) amaww fasnar [ income Tax Department

;o e mmissioners of Income Tax. (CCAY 12 JuL 22

All Pr. Chief Commissioners of Income Tax. (CCAY

Gate '\n . Ncw Delhi— 110003
F.No.154/002/2022-CMD-UI (2)/77 3 &85

Pr Dn'ccmr(Jcncr‘tlsM‘Inwmc Tax/ ‘ R ) : - )

Director Generals of Income Tax (attached Directorates)
\ HTQ AT G ST

Olo. the JCIT(Hars){Adsin & Vig) Pr, CCIT, Hyd.

Madam/Sir.

DL (\MW Sub: Killing up of 23 posts of Data Entry Operator (Level-5) at All India basedin National

Tnvestigation Agency (NIA) on deputation basis — regarding,

Kindly refer to the above.

2 In this regard, the undersigned is di reeted 1o enclose vacaney circular issued vide. No. E-
78/002/Dep-NA/NIA/2022/1 1105 uatud 17.06.2022by Superintendent of Police (Adm). National
Investigation Agency (NIA) Hgrs, Ministry of Home Affairs, Lodhi Road, New Delhi regarding
filling up of 23 posts of Data Entry Operator ( (Level-5)at All India based in National Investigation
Agency (NIA) on deputation basis, in respect of Group “C7 ofticials. As per the above vacancy

cireular. the last date for receiving of applications is within 01 month from the date of publication of

this vacancy circular in “Employment News  (Date of publication is 02-08. July. 2022)
i.e.01.08.2022.
/ 13 v . . - Pl 54 e
List of vacancy in respect of Group “C officials

' S.No. | Postas per Vacancy No.of Posts  Pay Level of

| | Circular | Post

I. | Data Entry Operator L 23 | Level 03 ]
3. Further. the undersigned is directed to mkoxm lhul the names oi suitable/willing officials may
be forwarded/processed from the Office of " Pr. CCsIT(CCA) of !hL rc\pu.uw region to the
Borrowing f\ulhull y directly as lh&, Cadre Control inre \ru,l of Group “B” & “C™ officers/officials

vests with the respective Pr. CCSIT{CCA).

Yours { dllh ulI\

‘\'«
/\\x,

(K. R, Phxhps)
Income Tax Officer. CMD-1T (2)
RD). New Delhi.

FEncl: As above



} \"\'1“ JONAL INVESTIGATION AGENCY
PV MINISTRY OF HOME AFFAIRS.

. @lo¥e 4 GOVERNMENT OF INDIA |
, OPPOSITE CGO COMPLEX C1E D F00 1Y
LODHI ROAD NEW DELHI | -
No E-78/002/Dep-NANIA2022/ "' 05 Dated- = June 2022
To A

[. All Ministries/Departments of Government of India.
2 The Chief Secretaries to the Government of all States/UTs.

3. The Directors General of Police of all States/UTs.

-1 The Dncctors General of BSF, CRPF, CISF, SSB. ITBP, RPF, Assam

R! fles.

Pl Tl
A A1)
S

o

\ «« “*5? The Dircctor of CBI & IB.

6. The Secretary. R&AW.
7. The Chairman of CBTD. ICADR Building, Plot No 6, Vasant Kunj,
institutional Area, Phase-ii, New Delhi
8. The Secretary, DEIT. Electronic Niketan, 6, CGO Complex, Lodhi Road,
New Delhi.

Subject: - Inviting nomination for the post of Data Entry Operator (IT post) in
NIA on deputation basis,

Sir,

Nominations are invited for the post of Data Entry Operator (IT posts) on
deputation basis in National Investigation Agency (NIA). Details of posts, pay level
and vacancies are as under:-

Srl | Post Pay Scale Vacancy and Proposed place

No filling of method | of posting

1) | Data Entry Pay Matrix Level - 5 23 posts All India based
Operator (Rs 29,200 - 92,300) by deputation.

(pre-revised PB-1 (Rs. |
5200-20200) with
Grade Pay of Rs.|

28007-)

|

in  the enclosed Annexure-I (A) (available at  NIA website
www.nia.gov.in/recruitment-notice.htm). The candidates who apply for the post
will not be allowed to withdraw their candidature subsequently.

2 The eligibility criteria (educational qualification, experience, etc.) are furnished

3. It is requested that the above advertisement may kindly be circulated among all
Departments/Institutions/Offices under yvour charge and also hosted on their websites.
The nominations of eligible officials alongwith following documents should reach in
hard copies to the SP (Adm). NIA HQ. Opposite CGO Complex, Lodhi Road.

i\ew Deilu 110003 ﬂu'ouff’h pmper channel 'm{hm 01 meonth- fmm thc datt, of




e

-l

ol

1) Bio-data in prescribed proforma (“:\11ziexure~ﬂ) (available in NIA website
wvmv.m‘a.uoV.in/recruiﬂncnt—noﬁcc.m;n) duly filled and countersigned by the
competent author ty.

i) Photo copies of APAR dossier from the year 2017-18 to 202122 duly attested
(it may be cnsured that the same are attested on each pages with rubber Stamp
by an officer not below the rank of Under Sccz‘cmry to the Government of
India.)

1) Vigilance Clearance Certificate ang Integrity Certificate issued by the
respective department.

iv) The details of major/minor penalties impose on the official during the [ast 10
years,

v} Supponi,ng documents with regards 1o Possessing ‘O’ or <A level certificate for
Information Technology from an Institute recognized by the Governmeng.

4. Applications received afier the last date of Incomplete application, in any
Iespect, or those not accompanied by the documents/ information ag per Para 3 ahovye
shall not be considered. The Cadre Authorities May ascertain that the particulars sent
by the officials are correct as per the records,

applications are invited
Absorption/ Dir

5. Since, the
applications received for
noft he entertained,
~—==thlertained,

6. The eligibility criteria and application form g well as Recruitment Rules are

also available op NIA website www.nia.z{gv.mi’memir;m‘fnt~ruIes.htm.

Encl:- Annexure I(A) & “I1°,

Yours sincer. ely

b

i

(S.B. Raimedhj, IPS)
Superintendent of Police (Adm)
"NIA HQrs, New Delhi

Qc.zzzxi@y.a_rd@:ciﬁoumgz;m@M.Lwi&@,@df@&m.911.19:-

(i) The DIG (IT), N1A HQ, New Delhi for uploading the Mmatter on NJA Website,
(i) Al Branch Officeq Of NTA - for information and wide publicity.
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Annexure-I-A

ELIGIBILITY CRITERIA FOR THE POST OF DATA ENTRY OPERATOR

Name of the post

Data Entry Operator

. of post

%
<

33* Posts on deputation basis
(*subject to variation depending on vacancies)

Classification of the
post

General Central Service, Group — C’, Non-Gazetted,
Non-Ministerial

Scale of pay

Pay Level - 5 in Pay Matrix (Rs 29,200 - 92,300)

(pre-revised PB-1 {Rs. 5200-20200) with Grade Pay
of Rs. 2800/ -)

] D.l'% s E”j R.aﬁ\ 3 Tfyr (Xv

other allowance

As admissible under the Central Government orders |
from time to time.

6.

Special Security

Allowance

20% of basic pay and as amended by the
‘.

Government from time to time.

Eligibility  Criteria
for deputation/
absorption to
NIA

the

i Deputation shall be not exceeding 56 years as on

Deputation :-

State
or

yovernment or
Indertakings

holding

Central
Public Sector
Institutions

Officers of the
Government or
Autonomous  Government
analogous posts on regular basis in the parent
cadre or department and possessing ‘O or ‘A’ level
certificate for Information Technology from an
Institute recognised by the Government.

Period of deputation including period of
deputation in  another ex-cadre post held
immediately preceding this appointment in the
same or some other organization or department of
the Central Govt. shall ordinarily not exceed three

o

Note 1 :

vears’.

Note 2 : The maximum age limit for appointment by’

closing date of receipt of applications.

Nature of duties

» Preparation source data for entry by opening
and sorting mail; verifving and logging receipt of
data; obtaining missing data.

» Records data by
cquipment; collecting
processing problems.
Protects organization’s
information confidential.

operating data entry
information, resolving
by

value keeping




- _w“mmm~mwewwwmwm“_w_~m_mm_m_ﬁm___~_“‘mn_.m_m_ﬁ

| ‘ i
i ; ~ Accomplishes department and organisati f ,
| mission by completing related results and ] o
o ; needed. |
P
| J 3 » Follow established practices or standards for i!
} | | the input and presentation of information. |
! | I
; ; . » Proofread and verify data  entered., Ensure 'f
| | } accuracy of all information entered and j
‘ | presentation format. Make corrections  as ;
; needed. ‘
| |
| » Assist with reutine office duties such as typing, |
| | filing, record maintenance as workload permits. ;
! |
i) | ft » Serve as back-up for other clerical positions in ;
b | Unit. ;
! | |
l I . |
| : | ~ Perform related work as assigned.
A __"_._W.____.wi_m_q_‘_.‘..__A_...”____MM________m_,_._“_ﬂ,m.*.__M.._.«_&Mw__w,_ mmmmmm —
L9, ’ Deputation ; The other terms and conditions of deputation will be |

| Bovernment as laid down in the Govt. of India. |
;'EDOP&\T OM No. 6/08/2009-Estt (Pay-1I) dated

[ | ) : 3

| | F17.06.2010 as amended from time to time,
; |
| |-

FE IR h kN RS bk b



ANNEXURE — I

BIO-DATA/CURRICULUM VITAE PROFORMA
IDOP&T OM NO. AB.14017/28/2014-Est. (RR) dated 02.07.15}
Post applied for .oovvviieeiiiiaiiaisonienans

1. Name and Permanent Address (in Block |
Letters)

2. Date of birth (in Christian era)

3.1) Date of entry into service & rank of entry

ii) Date of retirement under Central/State
Government Rules

4. Educational Qualifications (with streams |

& Subjects

5. Whether  Educational and  other
qualifications required for the post are
satistied. (If any qualification has been treated
as equivalent to the one prescribed m the
Rules, state the authority for the same)

Qualifications/Experience required as | Qualifications/experience  possessed by
mentioned in  the advertisement/vacancy | the officer
circular
Essential | Essential  (To be filled by the
candidates)
A) Officers of the Central Government or | A) ‘
State Government or Public  Sector |
Undertakings or Autonomous |
Government Institutions holding

analogous posts on regular basis in the |
parent cadre or department

B) Possessing ‘O’ or ‘A’ level certificate for B)
Information  Technologv  from  an
Institute recognised by the Government

Desirable Desirable
A) Qualification A)
B) Experience B)

5.1 Note: This column needs to be amplified to indicate Essential and Desirable
Qualifications as mentioned in the RRs by the Administrative Ministry/Department/Office
at the time of issue of Circular and issue of Advertisement in the Employment News.

5.2 In the case of Degree and Post Graduate Qualifications Elective/main subjects and

1
i



| subsidiary subjects may be indicated by the candidate,
; o o .)

N - T

IT 6. Please state“aéariy whether in the light of entries
i made by you above, vou meet the requisite Essential 5 |
| Qualifications and work experience of the post, ’ |
;‘ 6.1 Note; Borrowing  Departments are to provide their specific com.ments!vie\&q
| confirming the relevant Essential Qualification/Work experience possessed by the |
| Candidate (as indicated in the Bio-data) with reference to the post applied.

L

———— ed

7. Details of Employment, in chronological order. Enclose a Separate  sheet duly

authenticated by vour sj gnature. if the space below is insufficient.

| Nature of Duties m
detail)  highlighting |
| Cxperience  required ;
| for the post applied for s
post held on |

| Office/Institution [ Post held | From  TTg | *Pay  Band
| | on regular | ‘and  Grade
| basis |

i

! ' Pay/Pay
| z ; .
,f i scale of the

{
i

et

‘ regular
I basis

B e o8

r.......u.,_,..... B . N h.f.

*Important: Pay-band and Grade Pay granted under ACP/MACP are personal to the
officer and therefore, should not be mentioned. Only Pay Band and Grade Pay/Pay scale of
the post held on regular basis to be mentioned. Details of ACP/MACP with present Pay
Band and Grade Pay where such benefits have been drawn by the candidate. may be
indicated as below;

e o e

,f”f)fﬁcé?i'}iii?i}i%?{; Pay, Pay Band, 55??3.'i?QZiE'"""f)"i{;?""‘i""i?%'iﬁh
; drawn under ACP/MACP |

| |

; | Scheme ; ij
’;,,_,mwwm__,. S e ‘,,“.Af_._..mm._.___‘._.___.-.,gw_ S
i i g
i | | i |
| | | | !
| | |
S S R B B

od



\\A ./,

8. Nature of';)z'axe“ employment i.¢.

hoc or Temporary or Quasi-Permanent or

Permanent

present employment is held |
“{L’I%L'

9. In case the
on deputation/contract basis, please

a) The date of b Period of | ¢) Name of the parent
initial appointment | appointment on | office/organization to
deputation/contract | which the applicant

- belongs

<

d) Name of the post
and pay of the post
held in  substantive
capacity in the parent
organisation

9.1 Note: In case of Officers already on deputation, the

c]
applications of such officers should be forwarded ?3 the parent |

Clearanc Vv zgllancc

cadre/Department along with Cadre
Clearance and Integrity certificate.

9.2 Note: Information under column Y(c) and (d) above must be
given in all cases where a person is holding a post on deputation
outside the cadre/organisation but still maintaining a lien in his
parent cadre/organisation

10. If any post held on Deputation in the
past by the applicant, date of return from
the last deputation and other details

11. Additional details about

employment:

present

whether working under
emplover

Please state
(indicate the name of vyour
against the relevant column)

a) Central Government

b) State Government

¢) Autonomous Organisation
d) Government Undertaking
e) Universities

) Others

12. Please state whether you are working
in the same Departinent and are in the
feeder grade or feeder to feeder grade

13. Are you in Revised Scale of Pay? If
yes, give the date from which the revision
took place and also indicate the pre-
revised scale

14. Total emoluments per month now drawn

Basic Pay in the PB g Grade Pay

Total Emoluments




i [

Government Pay-scales,

15. In case the applicant belongs to an Organisation which is not following the Ceutral
the latest salary slip issued by the Organisation showing tht“

following details may be enclosed.

Basic Pay with Scale of Pay | Dearness  Pay/interim  relief/
and rate of increment other allowances etc., (with
break-up details)

Total Emoluments

you applied for in support of your suitability for the post.

| regard to

(1) Additional academic qualifications

(1)  Professional training &

(1i)  Work experience over and above prescribed in the
Vacancy Circular/Advertisement)

(Note: Enclose a separate sheet, if the space is

insufficient)

16.A  Additional Information, if any, relevant to the post |

. This among other things may provide information with |

16.B  Achievements:
The candidates are requested to indicate information with
regard to;

(1) Research publications and reports and special

projects.
(i)  Awards/Scholarships/Official Appreciation
(i)  Affiliation with the professional

bodies/institutions/societies and:

(1v)  Patents registered in own name or achieved for the
organization

(v) Any research/innovative  measure  involving
official recognition

(vi)  Any other information

(Note: Enclose a separate sheet, if the space is

insufficient)

17. Please state whether you are applying for deputation
(ISTC)/Absorption/Re-employment Basis.

#(Officers under Central/State Governments are only eligible
for  “Absorption”.  Candidates of  non-Government
Organisations are eligible only for Short Term Contract)

# (The option of ‘STC’/ *‘Absorption’/ ‘Re-employment” are
available only if the vacancy circular specially mentioned
recruitment by “STC”or “Absorption” or “Re-employment™).

18. Whether belongs to SC/ST




have carefully gone through the vacancy circular/advertisement and 1 am well
the information furnished in the Curriculum Vitae duly supported by the

uments in respect of Essential Qualification/Work Experience submitted by me will also

é&.uu,,;\.‘xib

be assessed by the Selection Committee at the time of selection for the post. The
information/details provided by me are correct and true to the best of my knowledge and no
material fact having a bearing on my selection has been suppressed/withheld.

(Signature of the candidate)

Address:

Date:

Contact No.

Certification by the Employer/Cadre Controlling Authority

The mformation/details provided in the above application by the applicant are true
and correct as per the facts available on records. He/she possesses educational qualifications
and experience mentioned in the vacancy circular. If selected, he/she will be relieved
immediately.
2. Also certified that;
1) There is no vigilance or disciplinary case pending/contemplated against Shri/Smt.
i) His/ Her integrity is certified.
i1i) His/ Her CR Dossier in original is enclosed/photocopies of the ACRs for the last 3 years
duly attested by an officer of the rank of Under Secretary of the Govt. of India or above are
enclosed.
iv) No major/minor penalty has been imposed on hinvher during the last 10 vears Or A list
of major/minor penalties imposed on him/her during the last 10 vears is enclosed. (as the
case may be)

Countersigned

(Employer/Cadre Controlling Authority with
Seal)

b



