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g.T No.011-24363103 e-mail id: d

Sir,

Subi ect: - Booking of expenditure for Conferences/Workshops/Seminar/ Meetings etc'

-Reg.
Ref. :- (I) O.M. No,7(3)/E.Coord/2013 dated 06.05.2015.

(lI) O.M. No.19[36) /E.Coord/20t8 dated 30.05.2018'

(r r r) o. M. N o.rA- 2 - 0 3 o 02 (t) / 2 / 2 0L9 -T A-rr@- aL7 ) / 4+2 date d rs.L2.2022.

Kindly refer to the above cited subject'

1. The expenditure required for holding the Conferences/Workshops/Seminar/ Meetings

etc. has been booked under the Object Head "Other Administrative Expenses" in the earlier

years. Further in view of the extant guidelines, the proposal has been sent to IFU to seek

financial concurrence wherever the amount of expenditure for a single event was in excess of

Rs.1 Lakh and more.

2. In this context, I am directed to inform that by O,M.No. TA-2-03002(I)/212019-TA-ll[e-

4I7)1442 dated 15.1.2.2022 the Object Head "Other Administrative Expenses" has been

deleted.

3, Further, in view of this OM, "Office Expenses" will include all recurring and non-

recurring contingent expenses incurred for the maintenance of office establishment such as

refreshment and hospitality expenses including entertainment of foreign delegates, gifts

souvenirs and Conferences/Workshops/Seminar/ Meetings convened by the office including

all related expenses on study material/ kits, refreshment, study tours etc. It is clear that these

items/heads were earlier a part of the Object Head "Other Administrative Expenses"'

4. In this context it is informed that while examining a proposal sent for proposed a

conference in F.Y. 2023-24 (when the new object head has became operational), IFU has

conferred that the Revised Object Head "Office Expenses" is to be used for organizing all

future Conferences/Workshops/Seminar/Meetings etc. instead of "Other Administrative

Expenses".
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All BCAs,



5. It is further reiterated that limits of HoD to hold Conferences/Workshops/Seminar/

Meetings etc. will remain Rs.1 lakh till further Guidelines are communicated. This means that

proposal may have to be sent to IFU where the likely amount of expenditure is Rs' 1 Lakh of

more. It is also advised to comply with the relevant provisions of GFR, 20L7 while incurring

the expenditure for all such future Conferences/Workshops/Seminar/Meetings etc' and due

economy may be exercised for overall expenditure'

6. Further, the Guidelines as per O.M. No.19[36) /E.Coord/2018 dated 30'05'2018 for

holding Conferences/ Workshops/Seminar/ Meetings etc. and O.M. No.7(3)/E.Coord /20t3
dated 06.05.2015 will also continue to exist till further communication is received from the

Competent Authority in this regard.

This is issued with the prior approval of ADG (EB), New Delhi1

Encl:As Above.
(sundeep Kochhar)

Income Tax Officer,

IExpenditure Budget),

New Delhi.

Yours faithfully,
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