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IR / CIRCULAR

Sub: Deputation — Filling up of the post of Data Processing Assistnt (DPA) in level-7
of pay matrix (7" CPC scale) in Cabinet Secretariat -Reg.

dkkok
Please find enclosed herewith the letter dated 13.01.2020 of the Income Tax

Officer(HRD)-3 , New Delhi for filling up of the post of Data Processing Assistnt (DPA) in
level-7 of pay matrix (7" CPC scale) in Cabinet Secretariat on DEPUTATION BASIS for

circulation.

N
N4
Encl: As above. (THI dq)

(M. MOHAN BABU)

(ST P 3URId)

Deputy Commissioner of Income Tax,
(H¥A) (URMYE) (HQrs)(Admn)
UM T AH- HGdd BT HRad

O/o Pr. CCIT, A.P.& Telangana



et and
Government of India/Ministry of Finance
Department of Revenue/Central Board of Direct Taxes
Directorate General of Income-tax (11RD)
2" Floor, Jawaharlal Nehru Stadium,
Gate No. 1, New Delhi- 110003
HRD/CM/152/Vac. Cir/2018-19/ § v~ Y Dated: 13/01/2020

To,

All Pr. Chief Commissioners of Income Tax.

Madam/Sir,
Sub:  Filling up the post of Data Processing Assistant (DPA) in Level-7 of pay matrix (7"

CPC scale) in Cabinet Secretariat on deputation basis—reg.
Kindly refer to the above mentioned subject.

2. In this regard. the undersigned s dirccied 1o enclose the Vacancy Circular No. A-
3201570172201 7-Ad.1 dated 03.12.2019 for the post of Data Processing Assistant (DPA) in Level-7 of
pay matrix (7" CPC scale) in Cabinet Secretarial on deputation. with a request that the above vacancy

circular may be circulated to all the concerned officersiolTicials.

Bu Further, I am directed to request that the names ol suitable officers/officials may be torwarded/
processed from the Oftfice of Pr.CCsIT of the respective region to the borrowing authority directly as
the Cadre Control in respect of Group "B™ & Group “C™ Officers/ officials vests with the respective
Pr.CCITs.

4. The last date of receipt of application is 15.01.2020.

Encls: As Above Yours Luithiully.

W

A(Sanju R. Chauhan)
Income Tux Officer.
(HRD)-3. New Delhi

Lopy to: The Web Manager. wwiw.irsofficeroniine. gov.in with the request to upload the letier on the

website along with its enclosures. J/JL,«I
i

Income lus Ofticer
(CMD-3)  TIRD. New Delhi
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I*.No. K-12017/12/2019-Coord . )
Government of India 1334 254 l‘j
Ministry of Finance

Department of Revenue
Coordination Scction

S5
New Delhi, .P‘Dcccmbcr, 2019
OFFICE MEMORANDUM

Subject: Filling up the post of Data Processing Assistant (DPA) in Level-7 of pay matrix (7" CPC
scale) in Cabinet Seerctarial on deputation basis.

The undersigned is dirccted to forward herewith a copy ol Cabinet Secretariat’s Circular
no. A-32015/172017-Ad.1 dated 3" December. 2019 on the above mentioned subject for
information.

Ioncl: as above

s frews (@ v Q)i (. 4. 1) N eAahrer ftiney:
(Narendra Kuma%mmu%y)\

fei® 107 -0). 2020 ,
Sn Prer (& v G-Il (1),\/ Under Seeretary- (coord.)

- el 2 z
i‘uw e WTRE] 'el: 2309-5539
P
T The Chairman, CBDT
2. The Chairman, CBIC
3. Director, Directorate of Enforcement Q {

4. D.G, CEIB

5. Dircctor (FIU-IND)

6. Director (Hqrs), Revenue Hqrs
7. Director (Admn), Revenue Hqrs
8. Director (NC), Revenue Haqrs

Copy 10:

. Commissioner (C&S), CBDT KOQA)S\
2. Commissioncr (Coord.), CBIC A
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No. A-32015/01/2017-Ad.|
) } R IHRIGOVERNMENT OF INDIA

( 3 N
< NIV rfvee WIRIETeRI/CABINET SECRETARIAT
4{ © Nitls

=
~ue b TSCTTe $aeT/RASHTRAPATI BHAVAN

. *kkk
- L) New Delhi, 3 December, 2019
Uy CIRCULAR

Subject: Filling up the post of Data Processing Assistant (DPA) in Level-7 of pay matrix
; (#""epc scale) in Cabinet Secretariat on deputation basis,

) AN VA
l('w \)\\ht\ \\proposed to fill up one post of Data Processing Assistant (DPA) in Cabinet

M v e
\L\,u///j) Secretariat in Level-7 of Pay Matrix (7" cpc Scale) on deputation basis. The eligibility

N‘M\‘\ conditions for appointment to the post of Data Processing Assistant are given in Annexure-|.

2. The service of persons appointed on deputation will be governed by the terms and
conditions laid down in DoP&T’s 0.M. No. 2/29/91-Estt.(Pay 1) dated 05.01,1994 and
Z/ll/2007-Estl.(Pay—H) dated 24.11.2017.

3, It is requested that the applications of eligible and willing officers who can be

relieved, if selected, may be forwarded in the prescribed proforma as in Annexure-[| along

with the following documents, to the Director (Administration), Cabinet Secretariat,

Rashtrapati Bhavan, New Delhi-110004 latest by 15.01.2020 :-

(i) C.R. dossier containing CRs/APARs for the“l>a>sAt'(55 years. In case of photocopies of C.R
dossiers, they should be duly attested on each page.

(ii) \/igfiance/’administrative clearance certificate.

(iii) Integrity certificate.

(iv)  Statement showing major/minor penalties, if any, imposed during the last 10 years.
The Statement is also required in case of ‘N|L’ information. h

(v)  Cadre clearance.

4, Applications received otherwise than through proper channel and/or without the
above mentioned documents and/or after the due date shall not be entertained. Further,
the candidates who apply for the post shall not be allowed to withdraw their candidature

subsequently.

C‘tlw.u";vq ("*OJ\A«-

TN
. \

o 37)’1'0 1 ( (wo ¥ (Saumitra Sahar)
nAg) e .
% _A,,_/‘l/"q o\ Y Under Secretary to the Government of India

%" Copy to:

1. All Ministries/Departments of Government of India. It is requested that the vacancy may

please be given wide publicity in their attached and subordinate offices, Public Sector Undertakings,
Semi-GovernmenL/Autonomous or Statutory organizations under their administrative control.

2. All Sections in Cabinet Secrelariat including NACWC / DpG / DBT / Office of Secretary
(Security) / PMG.

3. NIC- with the request to post the Circular on the website of Cabinet Secretariat and also on
Intranet,

9, HindiSection-—forHindiVersion.



o
Annexure-|

Name of the post : | Data Processing Assistant ' ' !
Number of posts .| 01 (One) - T __,..__!

LClassification : | General Central Service Gr, ‘B’ Gazetted Non-Ministerial
Level-7 of Pay Matrix as per 7" CPC scale (PB 2 with Grade pay of 4600 as pcrv6”' ,l
CPC Scale)

Pay Scale of the post

= —_—

Deputation (including short-term contract) |

.| Three years » B _‘}

/ Officers of the Central Government or State Government or Universities or |

Method of

recruitment

Period of deputation '
Eligibility ]

!

Recognised Research Institutes or Public Sector Undertakings or Statutory or |
Autonomous organisations —
(i) Holding analogous posts on regular basis in the parent cadre or Department;

or
(ii) with five years’ service in the grade rendered after appointment thereto on a
regular basis in level-6 (Rs.35,400~1,12,4000) of pay matrix or equivalent in the
parent cadre or Department.
Educational and other | : | (i) Master’s Degree in Computer Applications or Information ‘EHHEE;/M&
Qualifications Computer Science from a recognized University or Institute; or
(i) B.E. or B.Tech in Computer Engineering or Computer Science or Computer
Technology or Computer Science and Engineering or Information Technology

from a recognized University or Institute.
LUpper Age limit { : l Not exceeding 56 years as on the closing date of recgi_pt of applications.
* Note ¢ | The Departmental officers in the feeder category who are in the direct line of
promotion shall not be eligible for consideration for appointment on
deputation. Similarly, the deputationists shall not he eligible for consideration

4

for appointment by promotion.

|




ANNEXURE.J]

BIO-DATA/ CURRICULUM VITAE PROFORMA

e e - |

[ 1@331110 and Address ’ !

(in Block Letters) o |
| 2. Datt of Birth (in Christian era\ |

Passport.size

13 l) Dule of entry into service T_ﬂ—hw_ e — phete |
A SR S ] :
| i} Date of retirement undu I ' i :
i Central/state Government Rules | g TR e '.
L4 f(‘ucatlonal Quahﬁcauon' : | w—._" T
|5 Whether Educations! and | T ) B
iothr qualifications required for |

| the post are salisfied, {If any |
! qualification has been lreated(
as equivalent to the one |
i prescribed in the Rules, statc! |

i the autharity for the same) P |
( QL:H]IEES-I—OI’;:} Fxpern:ncL '“ruquired Qualifications/ experlence possessed by the officer
| mentioned in the advertisement/ vacancy !
| circular o |
;tE sential ““__________ah_ | Essential
3 __;}} Quahfcat_i_g_n._ N iA) Qualification l
!r B) Experience o ____|B)Experience
|Deslrable =~~~ L [ Desirable |
i Al Qu hncanon e !A) Qualification ‘{'
;Hj__“ﬂ E)—.)nrvenm o T ﬁf, B) Experience ]
| 5.1 Note: This column needs o be ampiified to indicate Essential and Desirable Qualifications as |
l‘ mentioned in the RRs by the Administrative Ministry/Department/Office st the time of issue of Circular I

Ln

2 in the case of Degree and Post Graduate Qualificas ions Clective/ main subjects and subsidiary
Ubj( Cls may be indicated by the candidate.

. Please state clearly whether in the light of entries |
’ made by you above, you meet the requisite
J Essential Qualifications and work experience of the
' post.

and issue of Advertisement in the Employment News. f

|
l
{

!

[ R

| 6.1 Note: Borrowing Departments are to provide their specific comments/ views confirming the
| relevant Essential Qualification/ Work experience possessed by the Candidate (as Indlcated In the Bio-
| data) with reference to the post appiied.

|

|

}
S o S




Details of Employment, in chronological order. Enclose a separate sheet duly authenticated by your

‘ 7
&lgnature, If the space below s insufficient.

f—af?e/mtutfon Post held on From To | “Pay Band and Grade | Nature of
regular basis | ’ Pay/Pay Scale of the | Duties (in
| Post held on regular | detail)
, f ; basis highiighting |
)‘ ! } i exps{ner‘we "
l i . l | required  for |
| : ]’ the post !
| | applied for

S |
:
l
|
!

|
i
|
|
]

T
| |
! ——r— ]
to the officer and

|
|
|
|

]
i
!

f“”—T“ T

“Important: Pay-band and Grade Pay granted under ACP/MACP are personal
therefore, should not be mentioned . Only Pay Band and Grade Pay/ Pay scale of the post held on
regular basis to be mentioned. Details of ACP/MACP with present Pay Band and Grade Pay where such
benefits have been drawn by the Candidate, may be indicated as below; -

Office/lnstitutioﬂ Pay, Pay Band, and Grade Pay | From { To
e drawn under ACP / MACP Scheme | ' "
—_— . S R 1. T -._J

8.Nature of present employment ie. Ad- |

: hoc or Temporary or Quasi-Permanent I
| or Permanent B |
9.n case the present employment isf
!

held on  deputation/contract basis,

|
| please state- |
|

a) The date of 'ir;ilial j b) Period of appointment | ¢) Name of the parent | d) Name of the |
agppointment 'on deputation/contract office/orpanization o | post and Pay of
| | | which  the applicant | the post held in |
| belongs substantive |
i i capacity in the J

| parent {
| I organisation !
’__», PA— l ._.}

9.1 Note: In case of Officers already or;deput‘étion, the applEﬁns of such officers ‘
should be forwarded by the parent cadre/ Department along with Cadre Clearance, |
|

Vigilance Clearance and Integrity certificate.
9.2 Note: Information under Column 9{c) & (d) above must he given in all cases ‘

where a person is holding a post on deputation outside the cadre/ organization but

still maintaining a lien in his parent cadre/ organisation ’

S ——




&

pr————

| 10 If any post held on D”p\lldll(’)n inthe
fg( st by the applicant, date of return
[ from the last deputation  and other
detéd

—— T ——————

T L.Additional details 3| about present T
employment:

|
|

' Please state whethar working under
indicate the name of your empioyer
! against the relevant column) l

a) Central Government ’
b} State Government
Autonomous Organization

|
¢l ,'
| d) Government Underta eking i
i el Universities

i f) Omerr z
i 12, Pleasc state whelhe ‘/mi are |
.\\orvms in the same Department ang l'
fare in the feeder grade or feeder to

V l
; fccdu grade. ! = '

: 13. Are you in Revised Scale of !’1‘ P

| l

FYCS, give the data from which the
| revision took place and also indicate the f - |

|_pre- revlseu sgale____ NP | ~‘_~_~____'__%____~___*____J._»__H,
|14, Total en omoluments per month now drawn ‘

B _\k‘"_._ |
Basis Pay in the p8 ? Grade Pay tal Emoluments
'

1
-
|
1
| |
}\ e U RS

15, in case the ar anpncant be! ongs to an Organisation which is not fol is not followmg the Central G Governme ent l

Pe jy-scales, the latest salary slip issued by the Organisation showing the following details may be
_enclosed.

Bas.c Pay with Scz Scale of |-[-)~e~a?;mgsvaé‘)7imerim - | Total Emoluments
! Pay and rate of relief /other Aliowances |
. increment etc., (with break-up !

‘!_._ e Lgewry .._a.ﬁ’t\._\_____‘_[
] B |

'_1?/; Addlt:onal information, if any, rLl—ev—a;t to the | '

.. |
I

| POst you applied for in support of your suit ability for
[ the post

{ ! (This among other things May provide information with
{_regard to (l) addmona! ﬂCad(’fnlL Qualifications ons_{ii)




Vacancy ,

:"'\.__3- - B e L
-professional training and (jii) work experience over and [
above prescribed in the

Circ ‘ar//-\dvertisement)

(Note: Enclose g separate sheet

, if the space Is!
insufficient)

16.8 Achievements: I —

The candidates are fequested to indicate inform
with regard to;
, (i) Research publications
| projects
(ii} Awards/Scho!arships/oificial Appreciation
(iii) Affiliation with the professional
bodies/lnstitutions/sociefles and; !
(iv) Patents registered in own name or achieved for the |
organization
(v) Any research/ innovative measure involving official
recognition vi) any other information.
(Note: Enclose g separate sheet if the space s
insufficlent) B |
17. Pleas;_slate whether _y—ou are applying for |
deputation (!STC)/Absorption/Re-employmem Basis.#
(Officers under Central/State Governments are only |
far “Absorption”, Candidates of non- |
are eligible only for Short

ation

and  reports and special

|
|
|
i

! eligible
Government Organizations

| Term Contract)

|
L*_H-._,.k._‘.._“__“.*_%m__~_ e
L # (The option of ‘'§TC" / ’Absorption‘/'Rc-cmploymc-m'
are available only if the vacancy circular specially
mentioned recruitment by “STC" or “Absorption” or
“Re-employment”), ]

i
J
|
P18,

!

Whether belongs to SC/sT

J

ough the vacancy circular/

I have carefully gone thr
information furnished in the Curriculy
Qualification/ Work Expe
time of selection for the post.
of my knowledge and no material fact having a bearing o

rience submitte
The information/ details pro

Date

advertisement and |
m Vitae duly supported by the document
d by me will also be assessed by the

e .

\;\\m“m_{
|

am well aware that the
s in respect of Essential
Selection Committee at the

vided by me are correct and true to the best

n my selection has been suppressed/ withheld.

(Signature of the candidate)
Address__

A

—_——

S



correct as per the

experience mentioned in the vacancy

The inforumlion/ getails provided in the

[

Certification by the Employer/ Cadre Controlling Authority

above application by the applicant are true and
4cls available on records. He/she possesses educational qualifications ang
Circular. If selected, he/she will be relieved immediately.

25 Also certified that;
i) There is no vigilance or disciplinary case pending/ contemplated egainst Shri/Smt.
if) His/ Her integrity ic cartifieg

iii) His/ Her CR Dassier in ori
altested by an officer of the ran

iv) No major/ minor penalty has been imposed on him/ her durin

major/ miner penalties

ginal is enclosed/photocopies of the ACRs for the last 5 years duly
kof Under Secretary of the Govt. of India or above are enciosed..

g the last 10 years Or Alist of
imposed on him/ her during the las( 10 Yearsis enclosed. (as the case may be)

Countersigned

(Employer/ Cadre Controlling Authority with Seal)






