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Office of the
Pr. Chief Commissioner of Income Tax,
Andhra Pradesh & Telangana, Hyderabad

10" Floor, Income Tax Towers, A C Guards, Hyderabad — 500 004.
Tel. No. 040-23425476 Fax: 2324142, E-mail: Hyderabad.dcit.hq.admin@incometax.gov.in

F.No.Pr.CCIT/Estt./Steno Gr-1/Deputation/2024-25 e/ Dated: 31/01/2025

gRaa/ CIRCULAR
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Sub: Establishment — Income Tax Department, Andhra Pradesh & Telangana, Hyderabad

— Filling up of 62 Vacancies in the cadre of Stenographer Grade-I on Deputation basis
— Regarding.

%k %k k

Tl T IR I, 3MTET Fe=T 3R AT, EeTeTe; GaRT 3T AT, 38T weer
ﬁréﬁwﬁﬁmﬁf@aﬁﬁaﬁ%fmwmwwﬁﬁwwwm
mww%,mﬁ;ﬁﬁﬁvmqaa%wﬁaammmﬁhmaxw
e Sica anfAer g

The Principal Chief Commissioner of Income Tax, Andhra Pradesh & Telangana, Hyderabad,
proposes to draw a panel of suitable and eligible candidates for filling up the following post in Income Tax

Department, Andhra Pradesh and Telangana in the pay scale shown against the post below plus usual
admissible allowances on deputation basis:

H.H. | UG & A AcTAHTT el s Hedr
SI.No | Name of the Post Pay Scale No. of Posts
1 IR a3 -1 $.35400-112400 & wIRE dae 62%
WA e W, AT & | dARw F 78 a9 A & IHTER
(3RTSTIT) TR-6

Stenographer Grade-I 1
General ~ Central ~ Service, Group | Level-6 as per 7"CPC in the revised
'B'(Non-Gazetted) pay matrix of Rs.35400-112400

* 3T ST AR Aeloe & faffewt weerlt ¥ Rigaar sisg &)
* Vacancy exists in different stations of Andhra Pradesh & Telangana

Ate : 3= fohel gaam 3R R #1% SR sare Rivaat #F aRads far o7 @war &

Note: The vacancies are liable to change without notice and without assigning any reason.
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In this regard, the applications in the prescribed proforma through proper channel are invited from the
candidates for the post of Stenographer Grade-I who possess the following criteria:

2.1 %eg WHR H IMYRRF & 97 w @ wfRwd

Officers holding the post of Stenographer under the Central Government.

(i) 3o Fae a1 fqomr & 7w v W AT IR W @
holding analogous post on regular basis in the parent cadre or department;
aq7 or

(i) 9= AT (3. 25500-81100) IT THFET & daa T4 F &F a¥ & DA®T Fa1 F
||

with ten years' regular service in Pay Level-4 in the pay matrix (Rs.25500-81100) or equivalent.
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Note 1: The departmental officers in the feeder category who are in the direct line of promotion shall not be
eligible for consideration for appointment on deputation. Similarly, the deputationists shall not be eligible
for consideration for appointment by promotion.

A 2 yfafgiFd 3l @uReEar 03 a¥ @ HfUE A gell fowd 36 ar feedr 3w
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Note 2: The period of deputation including the period of deputation in another ex-cadre post held

immediately preceding this appointment in the same or some other organisation shall ordinarily not exceed
three years.

e 3: vfafgfed camr BgfFa & v sifeds 3mg-AIAT rdesd ared # 1 Afaw ae
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Note 3: The maximum age-limit for appointment by deputation shall be not exceeding fifty -six years as on
the closing date of receipt of applications.
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While on deputation, the official will be governed by the normal terms of deputation, as laid down in

the Ministry of Personnel, Public Grievances and Pension OM. No. 2/29/91-Estt. (Pay-II), dated g
January, 1994 and as amended vide OM.No.AB-6/8/2009-Estt. (Pay-II) dated 17" June 2010.

TIfAT 3FACGIRT F FROT darer yafad @ & e anfid gl

Selected candidate’s transfer/posting will be governed by the prevailing rules.

Tafad ol off 3FAEaR & WHETI: 3T FAF a9 S S AT el & See|
Any candidates selected will ordinarily not be allowed to withdraw his/her name.
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Applications of the willing employees who fulfill the prescribed requisite qualifications and conditions
of eligibility and whose services can be spared may be forwarded through proper channel to the
office of the Pr. Chief Commissioner of Income Tax, Andhra Pradesh & Telangana, Hyderabad,
10" Floor, Income Tax Towers, A C Guards, Masab Tank, Hyderabad — 500 004. Application is to

be submitted in duplicate, in the format given in Annexure A (Please download the proforma
Annexure-A from Departmental website: www.incometaxhyderabad.gov.in).

e F WY Rod 05 a5t H af¥is F Aedies Weues RO H Feamid gfd
(TH3R) (TATIHR) Feree 7 S0 a1fewl a5 o gfRaa frar oo 6 foer 05 awf &
AT s & fawg FIe WSl HTHACHS AIFe wfad a1 fGaRmefa et & dur 3+
T IS T Y AT F97 &3 AL ST AT &

Attested photocopies of the ACRs/APARs for last 5 years should be enclosed along with the
application. It may also be ensured that no vigilance/disciplinary proceedings are pending or

contemplated against the official concerned and no minor/major penalty has been imposed during the
last 5 years.

AT VR FATEMR & RAms yeee & QY @ 60 R & fior 3@ srafeg @i
UgE WU | WSO HrATera/f AT wHE qEnr saser WAV R wH 9E Rt
forar ST foF 3Ficanrt & favor Feiia AR wAifod fu are § 3R @ 9rdr &reieust
H O FA B ,

Application should reach this office within 60 days of the publication of the advertisement in the

Employment News. While forwarding the bio-data by the respective Head of Office/Department, it

may be ensured that the particulars of the candidates are verified and certified and they fulfill the
eligibility criteria.
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Any application received without proper channel and without the requisite certificates/documents and
after the stipulated date will not be considered.

VAT \/‘j(uww
@.Tar . FAR/V.A.T.V.KUMAR)
IR IIGFA (FTT)(RM.)
Dy. Commissioner of Income Tax(Hqrs.)(Admn.)

HTAT.FHIMIM, ALY, Td delaN=T, gereTe
O/o. Pr. CCIT, AP & Telangana, Hyderabad
Te9a7/ Encl: Go9A-T/ Annexure-A
gfafam™@/ Copy to:

1. g FATe/ ARA AR & [dHE All Ministries/Departments of Government of India.

2. WU HEY AR INYFd, dAeg 9 s/ S8R d sIRWs/ 3caX 9idaH &3/
7S ol Toia/ e/ FoAlcw d Gl FEFT GGA T Secdeg/ Hag/ Sk @l
8/ ARy 3fse YO TSUE/ 3eak YW (Y@)/ Il YU (IiR@e)/ diREH
Forer 3R TAfFwa

The Pr. Chief Commissioner of Income Tax Tamilnadu & Pondicherry/ Bihar & Jharkhand/

NWR/New  Delhi/ Gujarat/ Kerala /Karnataka & Goa/ Madha Pradesh &Chattisgarh/
Mumbai/NER/Nagpur/Odisha/Pune/Rajasthan/UP(east)/U.P(West)/West Bengal & Sikkim

3. HATT HGFA, AT X TG HAT Yooh, gexrare/ famaazord &/

The Chief Commissioner of Central Tax and Customs, Hyderabad/ Vizag Zone

4. A 3N, MW, UG deleaAl/ All the DDOs in Andhra Pradesh & Telangana.
5. %o PR & T HRATET 931@/ All the Heads of Central Government Offices

6. FHEATIT ailiq'lé?/ The Official website www.incometaxhyderabad.gov.in




WI Annexure-A

araterer wrwmr /CURRICULUM VITAE PROFORMA

ge & foIv 3mdes/ Post applied for:

AT (TUSC 3&RT #)/Name(in Block Letters):

3T UAT (TISe 36T H)/ Postal Address (in Block Letters):

- 3R Aerser s7FeX/ E-mail and Mobile No.:

Sted Tafd/Date of Birth:

USRS Tdaxo1/ Details of Employment:

Photograph

JaTH T gied ggaATH

Designation with pay scale

o e & e A A

Date of joining in Parent Department

iii.

Farefen B R

Date of retirement

Hol TAeTaT/E eI /TS 1 AT AT I/

Name of the Parent Department /Ministry/
Organization along with Address

AT (33 T )
Category (UR/OBC/SC/ST)

vi.

FIAT 3MUR W gddA I8 dda/elde H
gaer $r fafd/ Date of Entry into present Grade

Pay /Level on regular basis

vii.

FRATT Tl A AR 3-Far 3331/ Office
Telephone No. & E-mail ID

viii.

FAATT VUSTaTR T el ATy ded a1 reurdy
T 3reT-FATRY AT TURY Nature of present

employment i. e., adhoc or Temporary or Quasi
- Permanent or Permanent.

afe A$ 3fARFT TR, g & o 3o

3Gl & THIA A SR Seord HLAT

e 2

(3E# 37 4Tl & 3elrdr

()  faRea daforew deaar

(i)  cagETRS wfefer 3R

iy  oRmEfaas #§ @uRa & sewa &
ey & SRR AR T AT B




ar 3rerer e Fored |

the post.
(This among other things may provide
information with regard to (i) additional

sheet if the space is insufficient

Additional information, if any which you would
like to mention in support of your suitability for

academic qualifications (ii) professional training
and (i) work experience over and prescribed in
the Circular/Advertisement). Enclose a Separate

7. deIfoiedr AeTar/ Education Qualification:-

feaf/feearar/saToTT Ss/gean/feafy
Degree/Diploma/Certificate AT HT ATH

Name of the
Board/
Institution/
University

3eehor
gl T
g/

Year of
Passing

fawg/ Subject(s)

Har RfFa aRu=/fasme 1 eaeqdes gg foar § 3R # 3edy aE S § & &
CART T SIS SanT HART araisier & o ue & AU o & @Aw 97 w@fafd

CaART HedThel fhaT ST

I have carefully gone through the vacancy circular/ advertisement and I am well
aware that the Curriculum Vitae duly supported by documents submitted by me will also be
assessed by the Selection Committee at the time of selection for the post.

TUr/ Place:

et/ Date:

37T T FEARR UG AT

Signature & Name of the candidate

gAOIa fRar Sar § & 39 e ot fawer ey §1

Certified that the particulars given above are correct.

(FRTET 97T F gEaRR AR #Aw)

(Signature of Head of Office with stamp)



