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MEMORANDUM 
Sub: Establishnment Income Tax Department, AP & Telangana. Hyderabad - Absence from 

training- lnstructions regarding. 

Several instances have come to the notice of this office where many of the officers/ officials. who 

have been nominated for training programmes are absenting themselves from the same without prior 

intimation to this oftice. 

2. It is pertinet to mention that a lot of effort goes into planning a course, identifying and finalizing 

the best faculty / guest speakers, providing accommodation and logistics to the participants etc. which is 

not only a cumbersome task but also involves a lot of resources of the Department. As training is also a 

duty of the officer/ official. absenting oneself from the same without prior intimation is a misconduct and 

shows one's lack of devotion to duty. This behaviour will henceforth be viewed adversely and necessary 

action under relevant Conduct Rules will be initiated. 

3 In this regard, all the ofticers/ officials are directed/ warned to refrain from such activities and 

attend the training programmes without fail unless exempted by this office. All the Heads of Department

in AP & Telangana region shall give necessary instructions to the officers/ officials concerned and ensure 

strict compliance in this regard. All the officers/ officials nominated for training should invariably be 

relieved in time. 

4. This issues with the prior approval of the Pr.CCIT, AP & Telangana. Hyderabad. 

(C. V.PAVÀNA KUMAR) 
Commissioner of Income Tax (Admin & TPS). 

Hyderabad. 
To 
. All the officers / officials in AP & Telangana region. 
2. All the Heads of Department in AP & Telangana region. 

Copy to: 
1. All the Chief Commissioners of Income Tax in AP & Telangana region. 
2. The Director General of Income Tax(Inv.). Hyderabad. 
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