YU T STAH Rad T PRI,
ST YS=T Td da =T
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F. No. Pr.CCIT/AP&TS/Estt/Circulation/2021-22 Date: 07/09/2021

CIRCULAR
Sub: Notice of VRS of the employees of the Income Tax Department —
Regarding.
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It has been the experience for the past some time that the notice/letter
seeking VRS from service is sent to this office without providing the required
documents/certificates and also the letters forwarded are delayed leaving Véry
little time for this office to take a decision in this matter.

2. In this regard, I am directed to request all the Heads of Offices to ensure
that the notice/letter for VRS is forwarded to this office within 15 days from the
date of its receipt along with the following certificates/documents:

i.  Rule under which the employees seek VRS must be indicated.

ii. The Qualifying Service Certificate under Rule 48A or 48(1) of CCS

Pension Rules, 1972 & FR 56K should be verified by the concerned Zonal

Accounts Officer.

iii. Recommendation of the concerned Competent Authority.

3. This issues with approval of Pr.CCIT, AP&TS, Hyderabad
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(B. SRINIVASA RAO)(I.R.S)

Joint Commissioner of Income Tax(OSD)
(HQrs)(Admn)

O/o Pr. CCIT, A.P.& Telangana

To
All the Heads of Offices, AP & Telangana Region



