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Office of the Pr. Chief Commissioner of Income Tax,
Andhra Pradesh & Telangana, Hyderabad,
THET q, ATIFHT forgw 10™ Floor, Income Tax Towers,
AT, e, gewrars/ AC Guards, Hyderabad — 500 004.
T/ Tel. No. 040 — 23425474, %=/ Fax 040-23241427

F.No.Pr.CCIT/AP&TS/Estt/2021-22 Date:2401/2022
CIRCULAR

Sub: FM Awards on 24" July, 2022 (Income Tax Department) — calling for nominations-
Reg.

Ref: CBDT, HRD, New Delhi’s letter in F.No. HRD/PM/425/2/2021-22/(Pt-11)/6630
dated 02.11.2021.

In this regard, I am directed to request all the PCsIT/PDIT/CsIT/CsIT(A) of the
Andhra Pradesh & Telangana region to forward the Nominations of the Officers/Officials, who
have made exceptional efforts and contributed significantly in diverse areas of direct tax

administration on or before 02.02.2022 to CIT(Admn&TPS), Hyderabad.

This is issued with the approval of the competent authority.

. Kg-SéNA KUMAR)

Dy. Commissioner of Income Tax,
(Hgrs)(Admn.),
O/o Pr.CCIT, AP&TS, Hyderabad

=

ncl: as above.
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GOVERNMENT OF INDIA
Directorate of income tax
(Human Resource Development)
Central Board of Direct Taxes
F.No. HRD/PM/425/2/2021-22/(Pt—II) (6630 Dated: 02.11.2021

To
All the Pr. CCIT/ Pr. DGIT,
Sir/Madam

Sub:- FM Awards on 24th July, 2022 (Income Tax Day)- Calling for
nominations - reg.

Kindly refer to above

1. With the approval of the Competent Authority, an award scheme for the
Income Tax Department has been approved which includes “Finance
Minister’s Award on Income Tax Day i.e. 24th July.”

2. All Pr. CCsIT(CCA) regions are requested to send nominations for
deserving employees of the department for the Finance Minister’s Award. The
nominations may be sent on the following basis: -

3. All recommendations for the grant of 'Finance Minister Award' shall be
made by the Principal Chief Commissioner or Principal Director General
concerned on the recommendations of the respective Head of the Department.
All recommendations will be screened by a committee duly notified by
Principal Chief Commissioner or Principal Director General of each
Region/Directorate for this purpose. The committee shall also include the
representative of IRS Association, ITEF and ITGOA. The same committee
should screen all categories of awards to be awarded in the year ensuring that
there should not be overlapping and an employee should not get more than
one award in a year.

4, The Finance Minister Award would be conferred upon selected
employees at the All-India Level in different grades who, by their innovative
ideas and special efforts as well as sustained devotion and commitment to
duty, have contributed to promoting excellence in the field of Direct Taxation
and/or substantial or potential benefit to the Department and the
Government. The objective is to give due recognition to employees who have
made exceptional efforts and contributed significantly in diverse areas of
direct tax administration such as-



(i) Tax payer services and facilitation/communication, including
ease of doing business and grievance redressal;

(ii) Designing and re-engineering of business processes including
automation;

(iiij Enforcement, including tax assessment, investigation, recovery
and prosecution;

(iv) Widening of tax base;

(v) International taxation and transfer pricing;
(vi) Litigation management and judicial functions;
(vii) Audit functions and improving accountability;
(viii) Infrastructure development;

(ix) Human resource development, including training and capacity
building;

(x)  Policy making and Secretariat functions.

S. The Finance Minister’s awards comprise of a medal and a
citation/certificate and are to be announced on 24th July, 2022.

6. The Award would be conferred upon an employee, who has rendered
high levels of meritorious service, as reflected in the ACRs/APARs, and/or
other evidence/manifestations of the same through reported items of work,
letters of appreciation, specific remarks of devotion to duty in reports, or other
communications of appreciation of specific instances of outstanding
performance that may have been received from any person by the supervisory
officers of the employee.

7. Recommendations for Award will be made in respect of only such
employee(s) who are clear from vigilance angle and have excellent APAR
grading. Proposal of awards to only such employees will be considered whose
record of service integrity is absolutely beyond doubt. At the time of
sponsoring the names, the sponsoring authority should satisfy itself that the
employee is a deserving candidate for the award and also enjoys an excellent
general reputation.

8. In the description of significant contribution made, the role of individual
employee must be clearly brought out as distinct from that of the organization
or team that the employee was a part of. Details of cases where the employee
has played a prominent role should be mentioned separately indicating the
precise role played by the employee. No employee who is being considered for
any certificate will be a part of the aforesaid screening committee.



9. The Committee at the level of Pr.CCIT/Pr. DGIT has to finalize its
recommendations and send the same to the Central Committee by
15.02.2022 to HRD.

10. A Central Committee constituted by the Chairman, CBDT, with Pr.DGIT
(HRD) as Member Secretary will screen and short-list the nominations from
each of the Principal Chief Commissioners or Principal Directors General of
Income Tax of different Regions.

11. After screening of the candidates, the Central Committee may
recommend descrving cases for the awards and submit its recommendations
to the CBDT for approval. While making these recommendations, the
Committee may also examine cases of employees with outstanding devotion
to duty that are brought to its knowledge in addition to the recommendations
made from Regional Levels.

12. The CBDT shall consider all cases in which Award are proposed to be
awarded as per the recommendations of the Central Committee and may
recommend the same for approval of the Hon'ble Finance Minister by
31.03.2022.

13. The number ol Finance Minister Awards in one year shall not exceed
twenty five but the Government would have the discretion to increase the
number in any year if the circumstances so warrant.

14. In view of the above it is requested that a committee may be
constituted in each Pr.CCIT/Pr. DGIT immediately as suggested above
and send nominations by 31.03.2022 positively at e-mail id
awards.hrd@incometax.gov.in.

Enclosures:

1. FM Award Scheme.

2. Proforma for recommendations.
3. Declaration/Undertaking.

Yours faithfully,
)

(Meeta )
ADG-1, HRD,
CBDT Delhi

Copy to data base cell to upload in website irsofficersonline



To be submitted by Pr. CCIT while recommending the name of employee for
Finance Minister’s Award

Finance Minister’s Award on the Occasion of Income

Tax Day

Category of Award:

Finance Minister’s Award

Name of Employee (in full) In (Hindi &
English)

Designation:

Date of Birth (DD/MM/YYYY):

Date of Joining/ Years of Service
completed as on date

Present place of Posting:

E-mail id
Mobile No.
ACR/ATAR grading during last 3 No. of No. of VERY No. of
Years OUTSTANDING / GOOD/APAR GOOD/APAR
IEXCELLENT/APAR points between points between
oints between 8 to 10 | 6 and short of 8 | 4 and short of 6

Vigilance Clearance Certificate issued on (DD/MM/YYYY):

Name and Designation of Authority who has issued Vigilance Clearance Cexjtiﬁcate:

Declaration/undertaking given by the Yes/No
officer that no civil/criminal case/FIR is pending | If Yes, date of Undertaking:
against him/her Enclose the copy

Performance of Officer (not more than 100 words)

Special mention, if any (not more than 100 words)

Remarks of the recommending authority justifying the proposal

Signature of Recommending Authority Name:

Designation:
Date:
(Official seal to be affixed)

Remarks of the jurisdiction Pr. Chief Commissioner/ Pr. Director General Recommending

the proposal:




Declaration / Undertaking

L, S/o / D/o / W/o Shri
..... - Rlo hereby, declare that no
proceedings in respect of any Civil/ Criminal case / FIR is pending against me at the

time of consideration of Award Proposal.

I further undertake to furnish details forthwith if any such Civil/ Criminal case / FIR is
instituted against me before Investiture Ceremony.

Signature of the applicant/recommended employee
Name:
Designation:

Date:

Certified by:-

Signature of Recommending Authority
(Pr. CCIT/Pr. DGIT)

Name:
Designation:
Date:

(Official seal to be affixed)



Scheme of

Finance Minister’s
Award

On the occasion of

Income Tax Day

24" July

CBDT



Finance Minister’s Award

The Government hereby sanctions the following scheme of awards to be conferred
upon the Officers and Staff (hereinafter called ‘employees') of the Income Tax Department
(hereinafter called ‘Department’) in consideration of their rendering exceptional or
meritorious service, or displaying outstanding devotion to duty.

1. The awards would be called “Finance Minister's Award.”

2. The “Finance Minister's Award.” (hereinafter called 'FM Award’) would be
conferred upon selected employees at the All India Level in different grades who, by their
innovative ideas and special efforts as well as sustained devotion and commitment to
duty, have contributed to promoting excellence in the field of Direct Taxation and/or
substantial or potential benefit to the Department and the Government. The objective is
to give due recognition to employees who have made exceptional efforts and contributed
significantly in diverse areas of direct tax administration such as:-

(i) Tax payer services and facilitation/communication, including ease of doing
business and grievance redressal;

(i) Designing and re-engineering of business processes including automation;

(i)  Enforcement, including tax assessment, investigation, recovery and
prosecution;

(iv)  Widening of tax base;

(v)  International taxation and transfer pricing;

(viy Litigation management and judicial functions;

(vi)  Audit functions and improving accountability;

(viii) Infrastructure development;

(x) Human resource development, including training and capacity building;

(%) Policy making and Secretariat functions.

3. The awards would comprise a medal and a citation/certificate and would be
announced in respect of every financial year, on the 24t of July immediately succeeding
the said financial year, except when specifically rescheduled by Central Board of Direct
Taxes (hereinafter called ‘CBDT), Department of Revenue.

4. The ‘FM Award’ shall be so made that outstanding achievements in diverse areas
of work are duly recognized and all deserving employees, irespective of their rank, are
considered.

Eligible Employee(s):

5. The ‘FM Award’ would be conferred upon an employee, who has rendered high
levels of meritorious service, as reflected in the ACRs/APARs, and/or other
evidence/manifestations of the same through reported items of work, letters of
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appreciation, specific remarks of devotion to duty in reports, or other communications of
appreciation of specific instances of outstanding performance that may have been
received from any person by the supervisory officers of the employee.

6. Recommendations for ‘FM Award’ will be made in respect of only such
employee(s) who are clear from vigilance angle and have excellent APAR grading.
Proposal of awards to only such employees will be considered whose record of service
integrity is absolutely beyond doubt. At the time of sponsoring the names itself, the
sponsoring authority should satisfy itself that the employee is really a deserving candidate
for the award and also enjoys an excellent general reputation.

Procedure for Recommendation for Award:

Procedure 1or RECOMI e ————

7. Recommendation for award of ‘FM Award' shall be made at the earliest after the
outstanding achievement or performance, for which the recommendation is proposed to
be made, is noted. All recommendations shall state the name and rank of the employee(s)
so recommended and the particulars of the exemplary or distinguished act for which the
‘FM Award’ is recommended.

8. All recommendations for the grant of ‘FM Award’ shall be made by the Principal
Chief Commissioner or Principal Director General concerned on the recommendations of
the respective Head of the Department. All recommendations will be screened by a
committee duly notified by Principal Chief Commissioner or Principal Director General of
each Region/Directorate for this purpose.

9. All recommendations should be made by the 25t of April of each year with the
inclusion of a specific justification of the proposal in a proforma alongwith a write-up
detailing the exceptional performance or achievement of the employee so recommended.
However, in the event of CBDT rescheduling the date for conferring of the awards under
clause 3, separate timelines may be specified for making the recommendations for the

awards.

10.  In the description of significant contribution made, the role of individual employee
must be clearly brought out as distinct from that of the organization or team that the
employee was a part of. Details of work where the employee has played a prominent role
should be mentioned separately indicating the precise role played by the employee. No
employee who is being considered for any certificate will be a part of the aforesaid
screening committee.

11.  The Committee at the level of Pr. CCIT/Pr. DGIT will finalize its recommendations
and send the same to the Central Committee by the 20t of May of each year, except
when the date for conferring of the awards is changed by CBDT under clause 3, in which
case, separate timelines may be specified.

12. A Central Committee shall be constituted by the Chairman, CBDT, with Pr. DGIT
(HRD) as Member Secretary for screening and short-listing the nominations from each of
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the Principal Chief Commissioners or Principal Directors General of Income Tax of
different Regions.

13.  After screening of the candidates, the Central Committee may recommend
deserving cases for the awards and submit its recommendations to the CBDT for
approval. While making these recommendations, the Committee may also examine cases
of employees with exceptional meritorious service and outstanding devotion to duty that
are brought to its knowledge in addition to the recommendations made from Regional
Levels.

14.  CBDT shall consider all cases in which Certificates/Medals are proposed to be
awarded as per the recommendations of the Central Committee and may recommend the
same for approval of the Hon’ble Finance Minister by 15" of June of each year.

15.  The number of ‘FM Award’ in one year shall not exceed twenty-five but the
Government would have the discretion to increase the number in any year if the
circumstances so warrant.

16. These rules and conditions are basic guidelines for selection of worthy candidates
for conferring of the awards. In case the need arises, in exceptional circumstances, an
award can be processed even outside the timelines specified above for recommendation
of awards.

17. This issues with the approval of the Hon’ble Finance Minister.
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(Manoj K&imar)
Additional Diréctor General-1
HRD, CBDT, New Delhi



