Office of thePr. Chief Commissioner of Income Tax,
Andhra Pradesh & Telangana, Hyderabad,
10™ Floor, Income Tax Towers, A C Guards, Hyderabad — 500 004.
Tel. No. 040 — 23425474 , 23241427 Fax: 040 23240403

F. No. Pr.CCIT/Estt./Deputation/2019 | " Date: | t /09/2019

Vacancy Circular

Sub: Vacancy circular for filling up of the various posts on deputation basis in respect
of Group-B Officers — for circulation - reg.

skskskk

Please find enclosed herewith the letter dated 06.09.2019 received from ITO(HRD)-3,
New Delhi regarding filling up of the various posts on deputation basis in respect of Group-B
Officers on deputation basis for Circulation.

The last date of submission of applications as per vacancy circulars are within 60 days of

[y ‘Y?\ 4
N
(M. MOHAN BABU)
Deputy Commissioner of Income Tax,

(Hgrs.)(Admin.),
Olo. Pr.CCIT, AP & TS, Hyd.

publishing of this advertisement in the Employment News.

Encl: As above.



Government of India/Ministry of Finance
Department of Revenue/Central Board of Direct Taxes
Directorate General of Income-tax (HRD)
2" Floor, Jawaharlal Nehru Stadium,
Gate No. 1, New Delhi - 110003
HRD/CM/152/Vac. Cir/2019-20/ (29 Dated: 06/09/2019

To,

All Pr. Chief Commissioners of Income Tax(CCA)

Madam/Sir,

Sub: Forwarding/ uploading vacancy circular for the various posts on deputation basis-reg.

Please refer to the above.

2. In this regard, the undersigned is directed to enclose three vacancy circulars in respect of
Group ‘B’ Officers inviting application from eligible officers for the various posts on deputation
basis, with a request that the these Vacancy Circulars may be circulated to all the concerned

officers. The details of vacancy circulars are as following:-

Post as per Vacancy Circular Last date of submitting

S/No. Application

1. | Superintendent(A/cs) in Directorate of Estates, | Within 60 days of publishing
M/o Housing and Urban Affairs advt. in Employment News

2. | Library and Information Assistant in Commission | Within 60 days of publishing
for Agricultural Costs and Prices, D/o Agriculture, | advt. in Employment News

Cooperation and Farmers Welfare

3. | Assistant Director of Estates(Enquiries) in the | Within 60 days of publishing

Directorate of Estates advt. in Employment News

: % The last date of submission of applications as per vacancy circulars are Within 60 days of
publishing of this advertisement in the Employment News



4. Further, I am directed to inform you that the names of suitable/willing officers may be
forwarded/ processed from the Office of Pr.CCITs of the respective region to the borrowing
authority directly as the Cadre Control in respect of Group ‘B’ Officers/ officials vests with the
respective Pr.CCITs.

<3 This issues with the approval of the Pr.DGIT(HRD),New Delhi.
Yours faithfully,

Encl: As Above 91)]
(Rang Lal Meena)
Income Tax Officer,
(HRD)-3, New Delhi
Tel: 011-21420446

Copy to: The Web www. irsofficeronline. gov.in with the request to upload the letter on the website

along with its enclosures.
&?ﬁu«

Income Tax Officer
(HRD)-3, New Delhi
Tel: 011-21420446




F.No. K-12017/8/2019-/Coord. Part-1
Government of India
Ministry of Finance
Department of Revenue
Coordination Section

New Delhi, 95}“:‘ August, 2019
OFFICE MEMORANDUM

Subject: Filling up of two posts of Superintendent (A/cs) in Directorate of Estates, M/o Housing
and Urban Affairs on deputation (including short term contract) basis.

The undersigned is directed to for\'}/~ 1d herewith a copy of Ministry of Housing and Urban
Affairs OM No. A-12026/1/20 17-Admn.Bf\ ated 1% August, 2019 on the above mentioned subject
for information.

Encl: As above
Nagrcorhen Krra
2LHoAmq
(Narendra Kumar)
Under Secretary — (Coord.)
Tel: 2309-5539

The Chairman, CBDT

I3

2. The Chairman, CBIC

3. Director, Directorate of Enforcement

4. D.G (CEIB) Moary A...uj par for o

5. Director (NC), Revenue Hqrs

6. D8 (Admn), Revenue Hqrs B 31T ( HRE) ":j“’ g,

7. DS (Hgrs), Revenue Hars

Copy to:

Ammissi(mcr (Coord.), CBDT

2. Commissioner (Coord.), CBIC

03 {04 [/9







, No.A- 12026/1/2017-Admn.B YA 7
> : Government of India (,\60
M/o Housing and Urban Affairs
Directorate of Estates

409°B’ Nirman Bhawan, New Delhi.
Date 01 August, 2019

OFFICE MEMORANDUM

Subject:- Filling up of two posts of Superintendent (Alcs.) in Directorate of Estates,
M/o Housing and Urban Affairs on Deputation (Including Short Term
Contract) Basis.

Two (2) posts of Superintendent (Alcs.), General Central Service, Group-B
(Gazetted), Non-Ministerial in Level 7 in Pay Matrix (pre-revised- Pay Band-2 of Rs.
5300-34800/- with Grade Pay Rs. 4600/-) in Directorate of Estates are required to be
filled up on deputation (including short term contract) basis.

2. The eligibility conditions for appointment to the above post are as detailed below :-

Officers presently employed under the Central Government Or State Governments or
Union territories Or Universities or recognized research Institutions or public sector
undertakings or semi-Government or autonomous or statutory organizations:

(a) (i) holding analogous posts on regular basis in the parent cadre or department ;01

(ii) with five years' service in the grade rendered after appointment thereto on regular
basis in Level § in Pay Matrix (nre-revised- Pay Band-2 of Rs. 9300-34800/- with
Grade Pay Rs. 4200/-) or equivalent in the parent cadre or department; or

AS (\2 ),‘\m Wp(ﬁi’;\/xith eleven years® service in the grade rendered after appointment thereto on a
' regular basis in Level 5 in Pay Matrix (pre-revised Pay Band-1 of Rs. 5200-20200/- +
il Grade Pay Rs. 2800/-) or equivalent in the parent cadre or department; and

(b) Possessing the following qualification and experience:-

(i) successful completion of training in the cash and accounts work in the Institute of
Secretarial Training and Management or an equivalent training course in 2 recognized
institution;

(ii) minimum three years' experience in cash, accounts and budget work.

i

’f N R) 3. The departmental officers in the feeder category who are in direct line of promotion
will not be eligible for consideration for appointment on deputation. Similarly,
O/fﬂ/o(_)-‘gleputationists shall not be eligible for consideration for appointment by promotion.

o

/
s :
N 4. Period of deputation (including short-term contract) including period of deputation
L /é\‘?{, (including short-term contract) in another ex-cadre post held immediately preceding this
L appointment n the same or some other organization Of department of the Central
Government shall ordinarily not exceed three years. The maximum age limit for

% J}%C/) appointment by de utation (includin short-term contract shall not be exceeding fifty-

six years as on the closing date of receipt of applications.

[ /—) Contd.....2/-

2



5. Duties of Supdt.(A/cs.) in brief are as under :-

Supervision of work related to allotment and licence fee accounts of allottees of General
Pool Accommodation, computation of arrears/enhancement of licence fee/damages
accounts of GPRA/Genl. Pool Office Accommodation/ MP Pool Accommodation,
Overhauling/Checking of accounts for issue of Clearance/NDC/Final Demand
Certificate, Refund Order, Issue of first/revised/arrears/damages bill, checking and
ensuring accuracy of calculations, Follow up action viz correspondence with the Deptt.,
PAO, individual occupant/ defaulter, police authorities, Filing of damages recovery
cases under Public Premises Act, attending Court cases, preparation of Para-wise
comments against Writ Petitions, Attending public for their queries etc. and any other
duties as deemed fit by HOD for smooth functioning of the Directorate.

6. Officers who volunteer themselves for the above posts will not be permitted to
withdraw their candidature later. ‘

T The crucial date for determining the eligibility is 60" day from the date of
publication of this Office Memorandum in the Employment News/Rojgar Samachar.

8. It is requested that the names of suitable officers who are eligible and can be
spared, in case of selection, may be forwarded within two_months from the date of
publication of this O.M. in the Employment News/ Rojgar Samachar in the
attached proforma (Annexure) through the Administrative Authority. The
Administrative Authority must ensure himself of the suitability of the applicants in all
respects before forwarding the applications.

0

9 The authenticated copy of up-to-date Character Rolls (APARs), Integrity
Certificate, Vigilance Clearance and details of the major/minor penalties imposed for
the last ten years, of the candidates must be forwarded to the undersigned along with the
applications. Photocopies of the ACRs/APARs should be attested on each page by an
officer not below the rank of Under Secretary or equivalent. Applications not
accompanied by the aforesaid documents or otherwise incomplete will not be
considered at all. No action will be taken on advance copies of the applications or
applications, which are not received through proper channel.

Encl: as above ) C@\z“icv;f
Nidhi Gar

Dy. Director of Estates(Estt.)
Te.N0.23061372

To

1. All the Central/State Government Ministries/Department and their attached and
subordinate offices as per standard list.

2. Director, NIC Nirman Bhawan with a request to insert the same in the website of this
Directorate immediately.

3. P.S. to DE-I/II - for information.

4. 1T Cell, M/o HUA- with a request to upload in e-office.

5. All DDE/ADE/Supdt.(A/cs.) of this Directorate.



ANNEXURE [/~

194
BIO-DATA OF THE CANDIDTATE FOR THE POST OF SUPEBI_NTENDENI
(A/cs.) IN DIRECTORAE OF ESTATES, M/o HOUSING & URBAN AFFAIRS

1.

o MO B o

6

Date of Birth (In Christian era)
Date of retirement under Central Govt. rules:
Whether belong to SC/ST

Educational Qualifications

Name, Designation & Address (In Block letters):

. Whether educational and other required qualifications are satisfied. (If any
qualification has been treated as equivalent to one prescribed in the rules,
state the authority for the same) :

Qualification/Experience Required

Qualification/Experience
possessed by the officer

training course in a recognised institution

i. successful completion of training in Cash and
Accounts work in the ISTM or an equivalent

and budget work

ii. | minimum 3 yrs' experience in cash, accounts

7. Please state clearly whether in the light of entries made by you above, you
meet the requirements of the post :

8. Details of employment, in chronological order.

Office | Postheld | From | To Pay Scale [Nature of duties (highlighting

experience required for the post applied
for)

9. Nature of present employment i.e. ad-hoc,

temporary or permanent

10. In case the present employment is held on deputation/contract basis, please state:

a) The date of initial appointment:

b) Period of appointment on deputation/contract basis:

c) Name of the parent office to which

you belong:

d) Name of the post and Pay of the post held in the parent organization:

11. Additional details about present

employment (Central Govt./State

Govt./Autonomous organization/Govt. Undertaking/Universities/others) :

12.  Are you in revised scale of pay? If yes, give the date of revision and also pre-

revised scale of pay :

13. Total emoluments drawn per month :




14. Additional information, if any, in support of your suitability for the post :
15. Remarks

I have carefully gone through the vacancy circular/advertisement and I
am well aware that the information furnished in the Curriculum Vitae duly
supported by the documents submitted by me will also be assessed by the
Selection committee at the time of selection to the post. The information
/details provided by me are correct and true to the best of my knowledge and
no material fact having a bearing on my selection has been
suppressed/withheld.

Place : Signature of the Candidate
Date : Contact no.
¢-mail ID

Department Endorsement:

i) Certified that the particulars furnished by the applicant are correct as per
his/her service record.

ii) Certified that no vigilance/disciplinary case is either pending or
contemplated against the applicant.

ii1) It is certified that as per records no major/minor penalties have been
imposed upon the applicant during the last ten years.

iv) Integrity of the applicant is certified.

v) Authenticated copies of Annual Confidential Reports/ Annual Performance
Appraisal Reports of the applicant for the last five years are enclosed.

Date:

Signature

Name, Designation & Tele no.
of the Administrative Authority
(with seal)



F.No. K-12017/8/2019-/Coord. Part-1
Government of India
Ministry of Finance
Department of Revenue
Coordination Section

New Delhi, Q@WAugust, 2019
OFFICE MEMORANDUM

Subject: Filling up the post of Library and Information Assistant in Commission for Agricultural
Costs and Prices (An attached office under the administrative control of D/o Agriculture,
Cooperation and Farmers Welfare) in the Level-6 of Pay Matrix (pre-revised pay scale of
Rs. 9300-31800/- with a grade pay of Rs. 4200/- PB-2) on deputation ( including short
term contract)/ absorption basis.

The undersigned is directed to forward herewith a copy of Department of Agriculture,
Cooperation and Farmers Welfare’s letter No. 4-6/2019- Admn dated 29" July, 2019 on the above
mentioned subject for information.

Encl: As above

s K

(&

(Narendra Kuma %@lm ;
Under Secretary — (Coord.)
Tel: 2309-5539

1. The Chairman, CBDT
2. The Chairman, CBIC >
3. Director, Directorate of Enforcement e Aty pre for o
4. D.G (CEIB)
5. Director (NC), Revenue Hqrs b, XCAT (HRE) 2.2 -\%
6. D& (Admn), Revenue Hqrs psics
7. DN (Hgrs), Revenue Hqrs
Copy to:

pl/(?ommissioncr (Coord.), CBDT
2. Commissioner (Coord.), CBIC g
AT

SR A .
: 7 e v
- o e e




Subject:

Qit,

No. 4-6/2019-Admn.
Government of India
Commission for Agricultural Costs & Prices

: /ﬂr .
/<7 Department of Agriculture, Cooperation & Farmers Welfare :
Z Shastri Bhawan, new Delhi

Dated, the, 29" July, 2019

Chief Secretaries of all State Governments/ Union Territories Administrations
Heads of all Autonomous Bodies/ Statutory Organizations

Vice Chancellors of all Universities

Heads of all recognized Research Institutions

Chairman & Managing Directors of all Public Sector Undertﬂkmgs

Filling up one post of Library and Information Assistant in Commission for
Agricultural Costs and Prices (An attached office under the administrative
control of Department of Agriculture, Cooperation & I'armers Welfare) in the
Level-6 of Pay Matrix (pre-revised pay scale of Rs. 9300-31800/- with a Grade

‘Pay of Rs. 4200/-, PB-2) on deputation (including short term

F’S (j?) M wz.;\]L]

contract)/absorption basis.

I am directed to invite applications from eligible and suitable officials for filling up one
post of Library and Information Assistant in Commission for Agricultural Costs and Prices (An

attached

office under the administrative control of Department of Agriculture, Cooperation &

Farmers Welfare) in the Level-6 of Pay Matrix (pre-revised pay scale of Rs. 9300-31800/- with

a Grade

Ly

Pay of Rs. 4200/-, PB-2) on deputation (including short term contract)/absorption
basis. Details of the post and eligibility conditions etc. are given in Annexure-I. The pay of the
officer selected for appointment on deputation basis will be regulated in terms of DOPT’s OM

No. 6/8/2009-Estt. (Pay II) dated 17.06.2010, as amended from time to time. «

2. Applications of only such officials/candidates will be considered as are routed through
proper channel and are accompanied by (i) bio data (in duplicate) as per proforma (Annexure-
IT), (ii) Photocopies of APARs for the last five years attested (signed & stamped) on each page
. / byan officer not below the rank of Under Secretary to the Government of India level, and (iii)
Certificate from the employer that particulars furnished by the official are correct and
he/she possesses educational qualifications and experience mentioned in the vacancy
Circular/ Advertisement, and certificates regarding Vigilance Clearance, Integrity and

Major/Minor Penalty, at the end of the bio-data.

Con{d ...... 2

e

b
Q@\wﬁ\
éo-p ﬁo{?/(«e'?”
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Annexure-I

1. Name of the post: Library and Information Assistant, Commission for Agricultural Costs &
Prices (CACP)

2. Number of posts: 1 (One).

3. Classification of post: General Central Service, Group ‘B’, Non-Gazetted, Non-Ministerial

4, Pay Scale: Level-6 (Rs. 35,400/ to Rs. 1,12,400/-) in the Pay Matrix (pre-revised PB-2, Rs.
9300-34800/- with Grade Pay of Rs. 4200/-)

5. Age Limit: The maximum age limit for appointment by deputation (ingluding short term
' contract) shall be not exceeding 56 (fifty six) years, as on the closing date of
receipt of applications.

6. Method of Recruitment: By deputation (including short term contract)/absorption.

7. Eligibility: Officers under the Central or State Governments or Union Territory
Administrations or Public Sector Undertakings or Autonomous or Statutory or
Organizations or Universities or Recognized Research Institutions, possessing the
following service, educational qualification and experience, are eligible:-

(A)  Service:-
(1) Holding analogous posts on a regular basis in the parent cadre/Department; or
b (A With six years service in the grade rendered after appointment thereto on a

regular basis in post in Pay Band-1, Rs. 5200-20200/- with Grade Pay of Rs.
2800/- or equivalent in the parent cadre or Department; or

(i)  With ten years service in the grade rendered after appointment thereto on a
regular basis in post in Pay Band-1, Rs. 5200-20200/- with Grade Pay of Rs.
2400/- or equivalent in the parent cadre or Department; and

(B) Edueational Qualification and Experience:-

Educational Qualification:- Bachelor degree in Library Science or Library and Information
Science of a recognized University or Institute.

Experience:- Two years professional experience in a Library under Central or State
Government or Autonomous or Statutory Organization or Public Sector
Undertaking or University or any recognized Research or FEducational
Institution. '

T=<evnty




ANNEXURE-IT
Proforma for application for the post of Library and Information Assistant, Commission for
Agricultural Costs and Prices (CACP), Department of Agriculture, Cooperation & Farmers

Welfare, on deputation (istc)/Absorption basis

BIO DATA/CURRICULUM VITAL PROFORMA

I. Name and Address(in Block Letters) and
Contact No.

2. Date of Birth (in Christian era)

3.(1) Date of entry into service
3. (i) Date of retirement under Central/State
Government Rules

4. Educational Qualifications -

5. Whether Educational and other qualifications
required for the post are satisfied.(If any
qualification has been treated as equivalent to the
one prescribed in the Rules, state the authority
for the same)

Qualifications/ Experience required as Qualifications/ experience possessed by the
mentioned in the advertisement/vacancy circular | officer

LEssential
A) Qualification A) Qualification
Bachelor degree in Library Science or Library
and Information Science of a recognized
University or Institute.

B) Expericnce:- Two years professional B) Experience
experience in a Library under Central or State
Government or Autonomous or Statutory
Organization or Public Sector Undertaking or
University or any recognized Research or
Educational Institution.

Desirable | Desirable

A)  Qualification:- Diploma in Computer | A) Qualification
Application from a recognized University or
Institute.

Note:- In the case of Degree and Post Graduate Qualifications Elective/main subjects and subsidiary
subjects may be indicated by the candidate.

6. Please state clearly whether in the light of
entries made by you above, you meet the
requisite  Essential Qualifications and work
experience of the post.

6.1 Note: Borrowing Departments are to provide their specific comments/ views confirming the
relevant Essential Qualification/ Worlk experience possessed by the Candidate (as indicated in
the Biodata) with reference to the post applied.




a) Central Government

b) State Government

c) Autonomous Organization
d) Government Undertaking
e) Universities

0 Others

12. Please state whether you are working in the same Department and are
in the feeder grade or feeder to feeder grade.

13. Are you in Revised Scale of Pay? If yes, give the date from which
the revision took place and also indicate the pre-revised scale

14. Total emoluments per month now drawn

Level in the Pay Matrix and Basic Pay Total Emoluments

15. In case the applicant belongs to an Organisation which is not following the Céntral Government
Pay-scales, the latest salary slip issued by the Organisation showing the following details may be
enclosed.

Basic Pay with Scale of Pay | Dearness Pay/interim relief | Total Emoluments
and rate of increment fother Allowances etc., (with
' break-up details)

16.A Additional information, if any, relevant to the post you
applied for in support of your suitability for the post.

(This among other things may provide information with regard to
(i) additional academic qualifications (ii) professional training and
(i11) work experience over and above prescribed in the Vacancy
circular/ Advertisement) :

(Note: Enclose a separate sheet, if the space is insufficient)

16. B Achievements:

‘The candidates are requested to indicate information with regard to;
(i) Research publications and reports and special projects

(ii) Awards/Scholarships/Official Appreciation

(iii)Affiliation with the professional bodies/institutions/societies
and;

(iv) Patents registered in own name or achieved for the organization
(v) Any researcly/ innovative measure involving official recognition
vi) any other information

(Note: Inclose|a separate sheet if the space is insufficient)

(17, Please st:ate whether you are applying for deputation
(ISTC)/ Absorption/ Re-employment Basis.

#(Officers under Central/State Governments/Union Territory
Administration% are only eligible for "Absorption". Candidates of
non-Government Organizations are eligible only for Short Term

Contract)

# (The option clf 'STC' / 'Absorption'/Re-employment' are available

only if the vacancy circular specially mentioned recruitment by




"STC" or "Absorption" or "Re-employment").

\ﬂ. Whether belongs to SC/ST

[ have carefully gone through the vacancy circular/advertisement and I am well aware that the
information furnished in the Curriculum Vitae duly supported by the documents in respect of Essential
Qualification/ Work Experience submitted by me will also be assessed by the Selection Commitlee at
the time of selection for the post. The information/ details provided by me are correct and true to the

best of my lkunowledge and no material fact having a bearing on my selection has been suppressed/
withheld. :

(Signature of the candidate)
Address

Date i

(Certificate by the Employer/ Cadre Countrolling Authority)

“The information/ details provided in the above application by the applicant are true and correct
as per the facts available on records. He/she possesses the educational qualification and experience
mentioned in the vacancy circular. If selected, he/she will be relieved immediately.

2 Also certified that:-
(1) There is no vigilance or disciplinary case either pending or contemplated against Shri/Smt.

(i1) His/her integrity is certified.

(iii) . His/her CR Dossier in original is enclosed/ Photocopies of the APARs for the last 5 years duly
attested on each page by an officer of the rank of Under Secretary to the Govt. of India or
above, are enclosed.

(iv) No major/ minor penalty has been imposed on him/her during the last 10 years Or a_list of
major/ minor penalty imposed on him/her during the last 10 years is enclosed. (as the case may
be). e

Place:
Dated: Countersigned

(Employer/ Cadre Controlling Authority with seal)

(i)



7. Details of Employment, in chronological order. Enclose a separate sheet duly authenticated by
your signature, if the space below is insufficient.
Office/Institution | Post held on

regular basis

From To *Pay  Band and
Grade Pay/ Pay
gcale/ Level in the
Pay Matrix of the

post held on regular

Nature of Duties (in
detail) highlighting
experience required for
the post applied for

basis

*[mportant : Pay Band and Grade Pay/ Level in the Pay Matrix granted under ACP/MACP are personal
to the officer and therefore, should not be mentioned . Only Pay Band and Grade Pay/ Pay scale/ Level
in the Pay Matrix of the post held on regular basis to be mentioned. Details of ACP/MACP with present
Pay Band and Grade Pay/ Level in the Pay Matrix where such benefits have been drawn by the
Candidate, may be indicated as below;

Office/Institution

Pay Band, and
Grade Pay/ Level in
the Pay Matrix drawn
under ACP / MACP
Scheme

Pay,

§.Nature of present employment 1.e. Adhoc or
Temporary or Quasi-Permanent O Permanent
9In case the present employlﬁent is held on
deputation/contract basis, please state
a) The date of initial | b) Period
appointinent appointment on

deputation/ contract

d) Name of the post and
Pay of the post held in
substantive capacity in

¢) Name of the
parent office/
organizati()n to

which the applicant

the parent organisation

belongs.

9.1 Note: In case of Officers already on duputaﬁon, the applications of
such officers should be forwarded by the parent cadre/ Department along
with Cadre Clearance, Vigilance Clearance and Integrity certificate.

9.2 Note: Information under Column 9(c) & (d) above must be given in
all cases where a person is holding a post on deputation outside the
cadre/ organization but still maintaining a lien in his parent cadre/

organisation

10. Lf any post held on Deputation in the past b
return from the last deputation and other details.
11.Additional details about present
employment:

Please state whether working under (indicate the riame of your employer
apainst the relevant column)

y the applicant, date of

e S o T v LR IR &



T

‘Desirable:- Diploma in Computer Application from a recognized University or Institute.

8. Place of posting:- Commission for Agricultural Costs and Prices, New Delhi.

Note-1:- Period of deputation including the period of deputation in another ex-cadre post held

immediately preceding this appointment in the same or some other organization or Department
of Central Government shall ordinarily not exceed three years.

Note-2:- The maximum age limit for appointment by deputation (including short term contract)
shall be not exceeding 56 (fifty six) years, as on the closing date of receipt of applications.

Note-3:- Officers of only Central or State Governments and Union Territory Administrations
shall be eligible for consideration for Absorption.

Note-4:- For the purpose of appointment on deputation basis, the service rendered on a regular
basis by an officer prior to 1% January, 2006 or the date from which the revised pay structure
based on the 6" CPC recommendations has been extended, shall be deemed to be service
rendered in the corresponding grade pay or pay scale extended based on the recommendations
of the Commission except where there has been merger of more than one pre-revised scale of
pay into one grade with a common Grade Pay or pay scale and where this benefit will extend
only for the posts for which that grade pay or pay scale is the normal replacement grade
without any upgradation.

Note-5:- The crucial date of determining eligibility will be the last date for receipt of the
applications,

9. Duties and responsibilities attached to the post:
To function as overall in-charge of the library, arrangement of procuring books, newspapers,
periodicals and other documents as per procedures, handling of audit objections related to

library, Write-off of books, binding of Books, weeding out of old books, classification of
books, computerization of Library records etc.



9

3. Applications of willing, suitable and eligible officers and who can be spared
immediately in the event of selection may be sent to Shri Sudhir Kumar Tevatia,
Administrative Officer, Commission for Agricultural Costs and Prices (CACP), Room No. 217,
F wing, Shastri Bhawan, New Delhi-110001, within a period of 60 days from the date of
publication of the advertisement in the Employment News.

4. Advance copies of applications or those received after the prescribed closing date or not
accompanied by supporting certificates/documents in support of Qualification and Experience
claimed by the candidates would not be processed for determining the eligibility of the
candidates for the selection and shall be liable 1o be rejected. '

= " The candidates who apply for the post will not be allowed to withdraw their candidature
subsequently.
6. The vacancy may kindly be given wide publicity in your Department/ Organization.

Yours faithfully,

Flesmhs
(Sudhir I(umarqf% {Th)

Administrative Officer
E-mail:- aocacp-dac@gov.in
Tel. No. 011-23384142

Copy for necessary information to:- g

(1) ‘All Ministries/Departments of the Government of India. It is requested that the vacancy
may please be given wide publicity in their attached/subordinate offices.

(i1) All attached and subordinate offices under the Department of Agriculture, Cooperation
& Farmers Welfare. _

(iii) _ Facilitation Centre, Department of Agriculture, Cooperation & Farmers Welfare.

L,Qixfr] Guard File/Spare copies/ Notice Board of CACP & DACE&FW.

(V) NIC, for uploading on official website of DACS&FW.

(vi)  Hindi Section, with the request to translate the circular.

(vii)  SSO (MC) for uploading on official website of CACP






I No. K-12017/8/2019-/Coord. Part-1
Government of India
Ministry of Finance
Department of Revenue
Coordination Section

FrsWo- 122098 1\\‘1

New Delhi, aqt‘%ugust, 2019

OFFICE MEMORANDUM

Subject: Filling up of post of Assistant Director of Estates (E ‘nquires) in the Directorate of Estates

on deputation basis.

The undersigned is directed to forwar hcrcwnh a copy of Ministry of Housing and Urban

Affairs OM No. A-12026/1/2015-Admn. Hfﬁcd 13 August, 2019 on the above mentioned subject

for information.

Encl: As above

MMM:*;E‘*_T_"L
(Narendra Kumar lued

Under Secretary - (Coord.)
Tel: 2309-5539

s
i~ The Chairman, CBDT

2. 'The Chairman, CBIC
3. Director, Directorate of Enforcement
4. DG (CELB)
5. Director (NC), Revenue Hars
6. D§/(Admn), Revenue Hars
7. DF/(Hgrs), Revenue Hgrs
Copy to:
1. Commissioner (Coord.), CBDT ) 1
2. Commissioner (Coord.), CBIC V ‘3’/
c”'}r \ 0
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No.A-12026/1/2015-Admn.B /a?%fl O D

Government of India :
Ministry of Housing and Urban Affairs
Directorate of Estates

409'B' Nirman Bhawan
New Delhi-110108

Dated the 1% August, 2019

OFFICE MEMORANDUM

OR OF ESTATES
t:-FILLING UP OF POST OF ASSISTANT DIRECT E
o (ENQUIRES) IN THE DIRECTORATE OF ESTATES ON DEPUTATION

BASIS.

tral Government officer for one post ofG Assits;te:jr;t
i iri [ Group-B (Gazetted),

Director of Estates (Enquiries), General _Centra1 Sgrvlce,

Ministerial in Pay Level-7 in the Pay Matrix (Pre-revised PB-'Z, Rs.9300—34800/-

and Grade Pay Rs.4600/-) is required to be filled up on deputation basis.

Services of a suitable Cen

2 The eligibility conditions for appointment to the above post is as detailed
below :-

(A) Officers under the Central Government:

(i) Holding analogues posts; or . :

(i) Having 3 years' service in posts in Pay Level-6 in the Pay Matrix (pre-
revised Pay scale of PB-2, Rs.9300-34800/- with Grade Pay of
Rs.4200/-) or equivalent; or _ :

(iii) Having 8 years’ service in posts in Pay Level-5 in the Pay Matrix (pre-
revised Pay scale of PB-1 (Rs.5200-20200) with Grade Pay of
Rs.2800) or equivalent.

(B) Possessing following qualifications and experience:

(i) Bachelor's degree in Law from a recognized University or equivalent,

(i) 3 years administrative experience in a responsible capacity in a
Government or quasi-Government or commercial organization or local
body dealing with the management of houses, landed property etc.

3 Duties of Assistant Director of Estates (Enquiries) in brief are as under:-
a) Processing of complaints regarding subletting of Government
- accommodation.
'W/Yf b) Conducting random survey of General Pool Residential
Accommodation by deputing officers of Ministry of Housing and
; > Urban Affairs and its attached offices.
C) Inspection of quarters on the basis of complaints received.
d) Issuing of Show Cause Notices, etc., to the allottees where subletting
is suspected and attending hearings.
‘ e) Issuing of penalty orders and thereafter referring the cases to
b o Litigation Section for initiation of eviction proceedings.
Cé f) Putting up appeals to the Appellate Authority against the penalties

imposed on account of subletting.

J
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9) Disposal of complaints by issue of reply (in all modes of PG cases
etc.)

h) Issue of letters to various Departments calling records of allottees.

i) Custodian of record in subletting section and coordination with staff
and other officers of Directorate of Estates.

)] Monitoring of overall functioning in section and maintenance of
discipline and training of officials posted in section.

4. Officers who volunteer themselves for the above post will not be permitted
to withdraw their candidature later. Period of deputation including the period of
deputation in another ex-cadre post held immediately preceding this appointment
in the same or some other organization/Department of the Central Govt. shall
ordinarily not exceed 3 years. The age of applicant should not exceed 56 years on
closing date of the application.

5. The crucial date for determining the eligibility is 60" day from the date of
publication of this Office Memorandum in the Employment News/Rojgar Samachar

6. It is requested that the applications of eligible and willing persons, who can
be spared, may be forwarded in the attached proforma (Annexure) at the earliest
and in any case within two months from the date of publication of this O.M. in
the Employment News/ Rojgar Samachar to the Deputy Director of Estates
(Estt,), Directorate of Estates, Ministry of Housing and Urban Affairs, Nirman
Bhawan, New Delhi - 110108. The Administrative Authority must ensure himself
of the suitability of the applicant in all respects before forwarding the applications.

T The authenticated copies of up-to-date Character Rolls (APARs), Integrity
Certificate and Vigilance Clearance and details of the major/minor penalties
imposed for the last ten years, of the candidates must be forwarded to the
undersigned along with the application. Applications not accompanied by the
aforesaid documents or otherwise incomplete will not be considered.

Encl: as above ol L'éa
(Nidhi Garg

Deputy Director of Estates(Estt.)
Te.N0.23061372
To
1. All the Central Government Ministries/Departments and their Attached and
Subordinate offices as per standard list.
2. US (Admn.), Ministry of Housing and Urban Affairs.

3. PPS to DE/PS to DE-II for information.
4. All Deputy Directors/Assistant Directors/Superintendent (Accounts) of

Directorate of Estates.

Copy to:

1. Computer Cell, Directorate of Estates with a request to upload the
advertisement on the website of Directorate of Estates immediately.
2. IT Cell, Ministry of Housing and Urban Affairs to upload the advertisement on
the website of Ministry of Housing and Urban Affairs and e-office.
J o qh‘é A‘?
(Nidhi Garg

Deputy Director of Estates(Estt.)
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W ANNEXURE

BIO-DATA OF THE CANDIDTATE FOR THE POST OF ASSISTANT
DIRECTOR OF ESTATES (ENQUIRIES) IN THE DIRECTORAE OF ESTATES

sl ST B e

6.

Name, Designation and Address (In block letters):

Date of Birth (In Christian era)

Date of retirement under Central Govt. rules

Whether belong to SC/ST

Educational Qualifications

Whether educational and other required qualifications are satisfied. (If an

qualification has been treated as equivalent to one prescribed in the rules, state th
authority for the same):

Qualification/Experience Qualification/Experience
Required possessed by the officer
Essential:
Desirable:
7. Please state clearly whether in the light of entries made by you above, you mee

the requirements of the post:

8.

Details of employment, in chronological order.

Office | Post held | From | To Pay Scale |Nature of duties (highlighting
experience required for the pos
applied for)

9.

10.

11,

12.

13.

14.

Nature of present employment i.e. ad-hoc, temporary or permanent:

In case the present employment is held on deputation/contract basis, please
state:

a) The date of initial appointment:

b) Period of appointment on deputation/contract basis:

C) Name of the parent office to which you belong:

d) Name of the post and Pay of the post held in the parent organization:

Additional details about present employment (Central Govt./Stat
Govt./Autonomous organization/Govt. Undertaking/Universities/others)

Are you in revised scale of pay? If yes, give the date of revision and also pre
revised scale of pay:

Total emoluments drawn per month:

Additional information, if any, in support of your suitability for the post:



15. Remarks

| have carefully gone through the vacancy circular/advertisement and | am
well aware that the information furnished in the Curriculum Vitae duly supported
by the documents submitted by me will also be assessed by the Selection
committee at the time of selection to the post. The information /details provided
by me are correct and true to the best of my knowledge and no material fact
having a bearing on my selection has been suppressed/withheld.

Place : Signature of the Candidate
Date : Contact no.
Department Endorsement:

i) Certified that the particulars furnished by the applicant are correct as per
his/her service record. .

i) Certified that no vigilance/disciplinary case is either pending or contemplated
against the applicant.

iii) 1t is certified that as per records no major/minor penalty has been imposed
upon the applicant for the last ten years.

iii) His/Her integrity is certified.

iv) Authenticated copies of Annual Confidential Reports/ Annual Performance
Appraisal Reports of the applicant for the last five years is enclosed.

Date:
Signature, Name & Designation

of the Administrative Authority
(with seal)
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