GOVERNMENT OF INDIA
Office of the
Pr. Chief Commissioner of Income Tax
9" Floor, ‘D’ Block, IT Towers,
AC Guards, Hyderabad-500004,
Telefax: 040-23425467
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All the Heads of Offices in Andhra Pradesh and Telangana Charge

AeGa/AgGal

Sir/Madam,

fwa: 2023-24 & af¥® FwA & RAUIRT o867 |
Sub : Target fixed in the Annual Programme for the year 2023-24.
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On the subject cited above, I am directed to request you that a copy of the Annual
Programme regarding the targets for the year 2023-24 for the proper implementation of

Official Language Policy in respect of offices of the Income Tax Department is enclosed for
your information and necessary action,

Haara/Yours faithtully,
N I
' 1 T A A WA
Hddda [Encl: [AS ahove *,E_\)' N \\
({Fﬁﬂ HHN ﬁﬁ[\?‘/ Sunil Kumare Vibhuote)
TR FVEUEH  (ISTHTT)(THIT)
Assistnt Divector (OL)(1e)

ray, TFINTHT, EERIGHA

O/0 the Pe.CCTE, Hvderabad



fedt & i & forg anf 2023-24 w1 a1ffE BRfEn

.9, &1 Qe

10.

EE R GBI
-89 Tiea)

fget & e u= &1 IR iR
| foar S

fgct A fewgur
fedt areny @ ufdrem
Capfae

fget Sour 3 are Hr)
Td TeIferfies P wedff
Bt A feem/@t aE W
e pur

(FY TUT HT0 g1

fect ufkreror (v, Eoor,

fgHTS wfRreror wreh SR
HEAT

ST SR AHE e qRaew]
&I BIEHR THIBIT &
wwﬁ%%ﬁw

TiSY/SE, Srgrea aur
3Tl SR el Hrwreif
Rl & srare w o Y
T Higd i qeent ot
Tl R o mar g |

e T
ki RIEES]
IR i i B, &1 @l

”6’” g E

1.3 &TA D AT BT 100%
2.5 AV T AT B 100%
3T ATV AT P 65%

& TST/Y Y 8T F

FHaTedy A

100%

75%
70%

80%

65%

100%

100%

50%

100%

-12-

1T F AT B 90%
2UEATT AT B 90%
3WEITTET B 55%
4. FEAATITET100% 4T T AF T T T 90%
& ST/ T F

CARINEICES]

100%

50%

60%

70%

55%

100%
100%

50%

100%

T 8

18T TH TP 55%
2T AR AT S 55%
3TEARTATD 55%
4TIV FHTE AT 55%

& /Y T &F &

BT/t

100%

30%
30%

40%

30%

100%

100%

50%

100%



13.

14.

15.

16.

(i) HATCTal/ AT iR
Fraterdl & HRTRGY

G /AT 3.) quT IS
faumT & IR

ERT 30 gATeg 9§ §e’ f[Ryg

STl &1 e
(BTl BT )

(i) F=Terg | RUq ST
CaRERitaILI

(iii) faew & Ry g R
& Wit v gz &

I wrafeal/Susal &1
Geied SRt aur
STHTYT faUTT & SfremTrea)
GRT Y fAderor

ASTHTY Tath S

(@) ) TaEeR Wiy
(@) TR IASTHTST BT g=
it

() ISTYT STaag- 9l

Bre, B3, BIH, uipar
e &1 e} 3rqare

ATl /AT et A wl
SUHAT & T SFFHTT Sfgt Hgof
CauArik Al

25% (GTm)

25% (GrAH)

100% 100%

100% 100%

25% ()

25% (H)

I T HH I HH TF =80

I T 2 J5P

a9 H 293% (Ul TATE U Yo )

a9 H 4 95 (vl o uw o)
100%

100% 100%

40% 30% 20%

(LATH SfFHT)

QIESIE &5 F I IuHH/ ) 31T, SRt ST
Sl IS SR T R, & & A el 1 @ 40%,
"G 8T H 25% IR T & H 15% BId fed & fay
ST |

25% (FAdH)

25% (GAaH)



Annual Programme for 2023-24 for use of Hindi

S.NO DETAILS OF WORK ‘A’ REGION
1. Originating 1.FromAto A
Correspondence in Hindi 2. From Ato B
3.From AtoC

(including E-mail)

4. From Region A

States / UTs
of A & B region

2.Letters received in Hindi to be
answered in Hindi

3.Noting in Hindi

4. Training Programme through Hindi Medium

5. Recruitment of employees utilized for
Hindi Typing & Stenographers

6. Dictation in Hindi/ Direct Typing on
Key-Board (self and by the Assistant)

7. Hindi Training (Language, Typing/ Stenography)

8. Preparation of Bilingual Training Material

9. Expenditure for the purchase of
Hindi books etc., including digital material

i.e., Hindi e-books, CD/DVD, Pen Drive includi~~

amount incurred on Translation in Hindi fron

100%
100%

100%
to Offices/ Individuals in

‘B’ REGION

1.FromBto A
2.From Bto B
65%

in States / UTs of
A & B region

100%

75%

70%

80%

65%

100%

100%

50%

and Regional Languages out of the total Library grant
excluding journals and standard reference books.

10. Purchase of all electronic equipment

100%

including computers having bilingual i.e. Hindi and

English working facility.

3. From Bto C55%

90%
90%

4.From Region B 90%
to Offices Individuals

‘C’ REGION
1.From Cto A 55%
2.From Cto B 55%
3.From Cto C 55%

4. From Region Cto 55%
Offices/ Individuals
in States / UTs of

A & B region
100% 100%
50% 30%
60% 30%
70% 40%
55% 30%
100% 100%
100% 100%
50% 50%
100% 100%



11. Website bilingual

12. Citizen Charter and display of Public
interface information Board bilingual

13. (i) Inspection by Ministries/
Departments/ Offices of their

offices located outside their Headquarters
by the officers (DS/Dir/JS) and officers

of OL sections

(% of Offices)

{ll} Inspections of sections at
Headquarters.

{IlI} Joint inspections by the officers
concerned& those of the
Departments of Official Language of
Foreign based Undertakings/
Offices etc. owned or controlled

by the Central Government.

14. Meetings regarding Official Language

(A) Hindi SalahakarSamiti

(B) Town Official Language
Implementation Committee.

(C) Official Language
Implementation Committee.

100% 100% 100%

100% 100% 100%
25% (minimum) 25% (minimum) 25% (minimum)
25% (minimum) 25% (minimum) 25% (minimum)

At least one inspection in a year.

02 meetings in a year

02 meetings in a year (One meeting in every six months)

04 meetings in a year (One meeting in every quarter)

15. Translation of Codes, Manuals, Forms, Procedural literature.  100% 100% 100%

16  Sections of the Ministries/ Departments/ Offices/ Banks/
Undertakings where entire work to be done in Hindi. 40% 30% 20%

(Minimum Sections)

40% in ‘A’ Region, 25% in ‘B’ Region and 15% in ‘C’ Region work
may be done in Hindi for those Public Sector Undertakings/
Corporations where there is no concept of sections.
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